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SECTION: 

I,  INTRODUCTION 

SUBJECT: 

(A)  PREFACE 

Condominiums  are  a  relative  newcomer  on  the  Ontario  real  estate 
market,  and  have  brought  their  own  peculiar  problems  of  valuation. 

The  Assessment  Act  charges  the  assessor  to  value  all  real  property 
at  "market  value"  and  condominiums  provide  a  unique  opportunity 
for  valuation  on  a  comparative  sales  approach. 

The  Standards  Branch  has  been  asked  to  develop  a  Condominium 
Valuation  system,  and  the  result  is  contained  in  this  manual. 

The  system  does  not  pretend  that  presented  with  sale  prices, 
one  may  produce  assessed  values  automatically.  Rather,  it  is 
a  system  which  organizes  all  available  data  in  a  consistent  and 
logical  form  and  facilitates  the  performance  of  certain  analyses. 
The  production  of  assessed  values,  however,  will  still  be  the 
responsibility  of  the  assessor. 

Certain  parts  of  the  system  have  been  developed  with  their  even¬ 
tual  computerization  in  mind.  The  facilities  already  exist  for 
basic  statistical  analyses  to  be  produced  from  condominium  sales 
data,  but  what  use  will  be  made  of  these  computer  facilities 
remains  up  to  the  -assessor. 

An  attempt  has  been  made  to  solve  most  of  the  problems  which 
are  likely  to  be  encountered,  but  doubtless  there  will  be 
questions  which  remain  unanswered.  The  Standards  Branch  will 
always  be  willing  to  listen  to  criticisms  and  suggestions  for 
ways  of  dealing  with  new  difficulties. 

The  system  is  designed  so  that  it  can  be  used  equally  well  for 
town-house  or  high  rise  developments,  for  new  developments  or 
existing  ones,  and  for  purpose  built  developments  or  conversion. 
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system: 


FLOW  CHARTS 


The  following  charts  give  a  diagrammatic  view  of  the  entire 
Condominium  Valuation  System. 
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I,  INTRODUCTION 

Subject:  (Q  [vjAJ0R  SECTIONS  OF  THE 

SYSTEM 

I.  BASIC  DATA  COLLECTION 
AND  ORGANIZATION: 

(A)  INPUT  INFORMATION  SOURCES 

( 1 )  For  New  Condominiums 

-  planning  boards 

-  municipal  offices 

-  developer  brochures9  price  lists,  etc. 

( 2 )  For  Existing  Condominiums 

-  regional  office  appraisal  cards  - 
apartment  or  residential 

-  condominium  book  and  plans  registered 
at  Land  Titles  or  Registry  Office 


(B)  DATA  ORGANIZATION 


( 1 )  Selection  of  Unit  Types 

(a)  From  input  information  and  from  other 
sources  of  information  (e.g.  on-site 
inspections)  organize  by  unit  type 

C b )  Basic  criteria  for  unit  type  selection 
(4)  -  assuming  town-house  units  dis¬ 
tinguished  from  apartment  units 

-  number  of  bedrooms 

-  floor  area 

-  layout  and  number  of  bathrooms 

-  attached  or  semi-detached  (for  town- 
house  developments) 

(c)  Look  for  any  other  distinguishing  cri¬ 
teria  for  unit  type  (e.g.  underground 
as  opposed  to  surface  parking) 

(d)  Code  the  unit  types  identified 

-  use  developer  designation  where 
a  p  p  1  i  c  a  b  1  e 

-  where  necessary  append  distinguishing 
suffixes  to  developer  code  (e.g.  ATT 
for  attached  and  SD  for  semi-detached 

-  use  no  more  than  six  alphanumeric 
characters 
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(C)  MAJOR  SECTIONS  OF  THE 
SYSTEM 


I,  BASIC  DATA  COLLECTION 

And  Organization: 

(cont'd) 

( 2 )  Complete  the  Basic  Development  Forms  1 A ,  IB,  and  2 

(a)  Form  1A,  Condominium  Development  Master 

-  distinction  between  town-house  and 
apartment  developments 

(b)  Form  IB,  Summary  of  Individual  Unit 
characteristics 

(c)  Form  2,  Condominium  Site  Blants 

-  development  master  plan 

-  building  plan 

-  floor  plan 

-  unit  layout 


I  I  ,  SALES  AND  FINANCING 
DATA  ORGANIZATION 
AND  COLLECTION 

(A)  ORGANIZATION  FOR  DATA  COLLECTION 


( 1 )  Sources  of  Sales  and  Financing  Information: 

-  existing  data  at  regional  offices 

-  Condominium  Parcel  Register  at  Land  Titles 
or  Registry  Offices 

-■  Teela  Cards 

( 2 )  Prepare  Collection  Forms  Prior  to  Actual 
Searching 

(a)  Forms  are  based  on  unit  types  -  prepare 
for  sorting  sales  by  unit  type 


(B)  . '  DATA  COLLECTION  PROCESS 

( 1 )  From  Sources  listed  above,  searchNecessary 
TrTf  orma  t i  on  and  Record  on  Forms,  Organized 

by  Unit  Type 


(a) 

Form  3A, 

Condominium 

Sales 

Record  - 

Purchase 

Details 

(b) 

Form  3B, 

Condominium 

Sales 

Record  - 

Financing 

Details 

DATE 
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(C)  MAJOR  SECTIONS  OF  THE 

SYSTEM 

II.  SALES  AND  FINANCING 
DATA  ORGANIZATION 
AND  COLLECTION 

(cont'd) 

( 2 )  Search  out  any  Missing  Sales  Information  - 
the  Recording  Sheets  Must  be  Completed  in 

Every  Sense  of  the  Term 


III.  SALES  ANALYSIS 

(A)  COMPLETION  OF  FORM  4,  CONDOMINIUM  SALES  ANALYSIS  SUMMARY 


( I )  Three  Levels  of  Comparative  Analysis 


By  unit  type  within  the  development 
By  bedroom  group  within  the  development 
and  within  a  comparable  development, 
if  available 

By  bedroom  group  within  the  municipality 


( 2 )  The  Comparative  Analysis  may  be  Performed  on 

Severa 1  LM  f f eren t  Items  (Criteria)  of~5ales 

I nf orma  ti on 


(a)  Sale  price  (adjusted  for  chattels,  if  any) 

(b)  Sale  price  per-square  foot 

(c )  Sale  date 

(d)  Floor  area 

(e)  Levels  for  apartment  developments 
( 3 )  Statistical  Measures 


Maximum  and  minimum  values 
Range  of  values 
Average  value 

Number  and  percentage  of  observations 
within  plus  or  minus  5%,  10%,  and  15% 
of  the  average 
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(C)  MAJOR  SECTIONS  OF  THE 

SYSTEM 

Ill,  SALES  ANALYSIS 

(cont'd) 

(B)  .  ANALYSES 

( 1)  Use  Results  of  Form  4  Calculations  to  Determine 

How  the  Sales  Performance  of  any  Particular- 

Condominium  Unit  Compares  to  That  of  Other 

Similar  Units  at  Any  or  All  of  the  Levels~of 

Analysis  (see  Section  III  (A)  (1),  Above) 


(C)  COMPUTERIZED  ANALYSIS 


(  1 )  If  it  is  Deemed  Desirable  to  Perform  the 

Necessary  Computations  For  Form  4  by  Computer , 

Code  the  Sales  Information  on  Form  3C ,  the 

Condominium  Sales  Analysis  Coding  Sheet  a~nd 

Produce  Punched  Cards 

(a)  A  program  titled  CONLIX  is  available  to 
list  the  sales  information  in  an  easily 
readable  format,  thus  providing  for  a  mass 
of  comparable  sales  information 

(b)  A  program  FORM0X,is  also  available  to  per¬ 
form  all  the  calculations  necessary  to 
produce  Form  4.  In  addition  the  program 
prints  out  the  calculated  values  in  the 
format  of  Form  4 

IV,  VALUATION 
PROCESS 

(A)  INITIAL  VALUE  ESTIMATES 
( 1 )  Input  Information 

(a)  Obtain  information  input  into  the  Valu¬ 
ation  Process  from  Forms  1A ,  IB,  3A  and  3B 


1/2/73 


( 2 )  Take  The  First  Bedroom  Group  Within  The 
Devel opmen t 

(3)  Factors  To  Be  Considered 


(a) 


Examine  Form  3A  to  determine  if  sale  prices 
within  the  unit  type  are  similar;  if  there 
Is  a  marked  central  tendency  to  the  sale 
prices,  the  average  value  may  be  taken  as 


the  initial  estimate 
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Subject  (C)  MAJ0R  sections  of  the 

SYSTEM 


I.  INTRODUCTION 


IV,  VALUATION 


PROCESS 
(CONT  D) 


(b)  If  there  is  not  a  marked  central  tendency 
in  the  sale  prices  within  the  unit  type, 
price  differences  must  be  explained 

(c)  Sequentially  examine  sale  date  and  each 

of  the  basic  unit  characteristics  to  attempt 
to  explain  price  differences  between  units 

(d)  If  still  not  satisfied,  define  other  factors 
and  examine  them  in  turn 

-  use  site  plans.  Form  2's 

-  other  unit  characteristics 

-  level  if  H/R;  building  or  row  if  T/H 

-  factors  identified  by  on-site  inspections 

(e)  Repeat  step  (d)  above  until  satisfied  that 
differences  in  prices  between  the  comparable 
units  have  been  explained 

(f)  Go  back  to  step  (a)  for  the  next  unit  type 


( 4)  Next  Bedroom  Group 

(a)  Take  the  next  bedroom  group  in  the  develop¬ 
ment  and  re-enter  the  sequence  at  step 

IV  (A)(2)  above 

(b)  Satisfy  yourself  that  the  estimates  between 
bedroom  groups  are  logical.  For  example  if 
the  estimate  for  a  two-bedroom  unit  is 
higher  than  that  for  a  3-bedroom  unit,  be 
satisfied  that  there  is  a  logical  reason 
for  the  apparent  discrepency 


(B)  FINAL  VALUES 


( 1 )  Form  4  Analysis 

(a)  Compare  the  initial  estimates  produced  to 
the  "range"  statistics  available  on  Form  4. 
Make  the  comparison  at  all  three  levels  of 
analysis 

(b)  If  initial  estimate  for  a  unit  does  compare 
favourably  to  sales  statistics  on  Form  4, 
accept  initial  estimate  as  final  valuation 

(c)  If  initial  estimate  does  not  compare  favour¬ 
ably,  return  to  Step  (IV 1(A)(2)(c)  above 
and  repeat  the  search  and  explanation 
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(C) 
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MAJOR  SECTIONS  OF  THE 
SYSTEM 


IV.  VALUATION 
PROCESS 
(CONT  D) 


(2)  Recheck  Estimate 

(a)  Satisfy  yourself  that  internal  consistency 
of  estimates  within  the  unit  type  and  with¬ 
in  the  bedroom  group  (at  both  the  develop¬ 
ment  and  municipality  levels)  has  been 

maintained  . 

(b)  If  sales  information  has  been  coded  in 
computer  readable  format  as  per  Form  3C, 

a  ba'ck-up  estimate  of  value  for  comparative 
purposes  may  be  produced  by  statistical 

techniques 

(3)  Complete  Forms,  The  Condominium  Assessment 
Summary 


DAI  I 
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SUBJECT: 

(A) 

CONDOMINIUM  FILE 

CHECKLIST 

FILE  control: 


It  is  imperative,  with  the  large  amount  of  data  being 
collected  for  each  condominium  in  a  municipality,  that 
some  control  and  indexing  system  should  be  implemented 
The  Condominium  File  Checklist  has  been  designed  to  help 
the  assessor  k$ep  a  record  of  the  information  available 
for  each  development. 


FROM  DEVELOPER 
BROCHunrm 
price  uimi 

□  0A,C  - 


FROM  LAND  TITLES 

DECLARATION  [ — j 


BYLAWS 

PLANS 


□ 


CONDOMINIUM  FILE  CHECKLIST 


i  l. 

□  □ 


J.  ) 

|  j  DATE  _  Q  DATE 


I  2.  I.  » 

□  □  □  □ 


□  date 


regional  office 

INSPECTIONS 

I  DATE 
l.  DATE 
J.  DATE 

4  DATE 

5  DATE 


ASSESSOR . 
ASSESSOR. 
ASSESSOR 
ASSESSOR 
ASSESSOR 


SALES  UPDATE  TO 

!  DAT  ff 

J  DATS 

.  B  DATS 

A  DATS  _ 

8.  DAT  IF 

.  .  0  DAT  ff 

T  DAT  F  _  _ 

»  DATS 

in  DATE 

11  DAT  8 

11  DAT  H 

CALCULATIONS 

I.  DATE 
1.  DATE 
I.  DATE 

4  DATe 

5  OATE 


NAME 

NAME 

NAME 

NAME 

NAME. 


ASSESSMENTS: 

I  DATE. 
2.  DATE. 
1.  DATE- 

4.  DATC- 

5.  DATE  _ 


ASSESSOR. 

ASSESSOR 

ASSESSOR. 

ASSESSOR 

ASSESSOR 
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CONDOMINIUM  FILE 

CHECKLIST 

USE  OF 
CONDOMINIUM 
FILE  CHECKLIST: 


FORM  BREAKDOWN 

The  form  is  divided  into  six  sections  which  correspond 
with  the  valuation  system. 

( 1 )  From  Developer 

FROM  DEVELOPER:  ( 

BROCHURE(S)  □  □ 

PRICE  LIST(S) 

1.  2.  3.  4. 

j — j  DATE  _______  Qj  DATE  — __  Q  DATE  j[J  DATE  . — 


When  brochures  are  obtained  from  the  developer,  the 
number  of  publications  should  be  checked  {>/)  .  Similarly, 
as  copies  of  price  lists  are  collected,  the  date  of  issue 
should  be  noted. 

( 2 )  From  Land  Titles 


FROM  LAND  TITLES: 

DECLARATION  □ 


BYLAWS 

PLANS 


1. 

□ 


2. 


□ 


3. 

□ 


A. 

□ 


□ 


When  copies  of  the  legal  documents  are  obtained,  the 
associated  boxes  should  be  checked. 
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Section 

II.  OVERALL  FILE 

Subject 

CONDOMINIUM  FILE 

(A) 

• 

ORGANIZATION 

CHECKLIST 

USE  OF 
CONDOMINIUM 
FILE  CHECKLIST 

(cont'd) 

FORM  BREAKDOWN  (CONT'D) 
( 3 )  Regional  Office 


REGIONAL  OFFICE: 

INSPECTIONS 


1.  DATE 

ASSESSOR 

7  DATE 

ASSESSOR 

V  DATE 

ASSESSOR 

&  DATE 

ASSESSOR 

5  DATE 

ASSESSOR 

Each  time  the  assessor  visits  a  development  for  in¬ 
spection  purposes  he  should  enter  his  name  and  the 
date  in  the  space  provided. 

(4 )  Sal es  Update 

SALES  UPDATE  TO: 


t  DATF  ... 

7  DATE 

3  HATE 

A  DATE 

5.  DATE 

6.  DATE 

7  DATE  _ 

H  HATE 

9  DAT  E 

in  DATE 

11  DATE 

1?  DATE 

This  is  the  most 
In  a  comparative 
data  must  be  as 


important  part  of  the  checklist, 
sales  valuation  system,  the  sales 
up  to  date  as  possible. 
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Section 

• 

II,  OVERALL  FILE 

ORGANIZATION 

Subject 

(A)  CONDOMINIUM  FILE 

CHECKLIST 

USE  OF 
CONDOMINIUM 
FILE  CHECKLIST 
(CONT  d) : 


FORM  BREAKDOWN  (CONT'D) 

( 5 )  &  ( 6 )  C a Iculations  &  Assessments 


CALCULATIONS: 


1.  DATE 

2.  DATE 

3.  DATE 
4  DATE 
5.  DATE 


ASSESSMENTS: 


1.  DATE. 

2.  DATE 

3.  DATE 

4.  DATE 

5.  DATE 


NAME 

NAME 

NAME 

NAME 

NAME. 


ASSESSOR 

ASSESSOR 

ASSESSOR. 

ASSESSOR 

ASSESSOR 


These  two  sections  record  the  namesof  the  persons  res 
ponsible  for  the  calculations  and  the  assessors  res¬ 
ponsible  for  the  assessed  values  of  the  condominium, 
together  with  the  last  date  that  each  operation  was 
performed.  These  sections  should  be  completed  each 
time  the  calculations  are  reworked,  and  new  assess¬ 
ments  are  produced. 
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CONDOMINIUM 

VALUATION 

MA NUA L 

SECT  ION:  j  j  j 

BASIC  DATA  COLLECTION 

AND  ORGANIZATION  . 

\ 

SUBJECT: 

COLLECTION  OF  BASIC 
DEVELOPMENT  INFORMATION 

INPUT  INFORMATION 
SOURCES : 

PRIOR  TO  REGISTRATION 


In  the  event  that  a  development  is  not  yet  registered, 
but  is  occupied  either  totally  or  in  part,  it  must  be 
valued  on  the  normal  income  approach.  However,  once 
it  becomes  registered,  this  system  must  be  used  to 
value  the  development  on  the  basis  of  comparative 
sales. 

( 1  )  Planning  Boards 

It  can  be  very  useful  at  times  to  make  use  of  what¬ 
ever  information  is  available  from  the  local  planning 
board,  although  it  is  not  essential  for  proper  func¬ 
tioning  of  the  system. 

( 2 )  Municipalities 

Building  permit  data  should  be  obtained  to  give  a 
comparative  cost  of  construction  to  other  developments. 

( 3  )  Devel opers 

It  is  advisable  to  collect  copies  of  all  literature 
which  the  developer  has  for  distribution.  Usually  this 
will  consist  of: 

(a)  Publicity  brochures 

(b)  Plans  or  diagrams  of  the  development- 

(i)  floor  plans  for  apartment  developments 

(ii)  building  plans  for  townhouse  developments 

(c)  Unit  layout  plans 
( d  )  Price  lists. 
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Section 
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III.  BASIC  DATA  COLLECTION  j  Sub,ec' 
AND  ORGANIZATION  | 

(A) 

COLLECTION  OF  BASIC 

DEVELOPMENT  INFORMATION 

V 


INPUT  INFORMATION 
SOURCES  (CONT  D): 

AFTER  REGISTRATION 

( 1 )  Assessment  Office 

Where  a  development  has  already  been  assessed,  all 
information  available  in  the  existing  appraisal  files 
should  be  collected  and  util iti zed  in  the  new  system. 

( 2 )  Registry  or  Land  Titles  Offices 

The  Assessor  should  obtain  copies  of  all  legal  doc¬ 
uments  relevant  to  the  condominium  development.  These 
will  consist  of: 

(a)  The  Condominium  Declaration 

(b)  Any  By-Laws  of  the  Condominium  Corporation 

(c)  All  Registered  Plans  of  the  Condominium 

OTHER  SOURCES 
OF  INFORMATION: 

ON-SITE  INSPECTIONS 

In  order  to  be  totally  familiar  with  any  one  develop¬ 
ment  it  is  essential  that  the  assessor  make  on-site 
inspections.  In  particular,  he  should  be  on  the  look¬ 
out  for  special  features  which  might  influence  value 
such  as  location,  special  facilities,  view,  and  features 
of  individual  units. 
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Section 


III.  BASIC  DATA  COLLECT  I  ON  Sub’ect 
AND  ORGANIZATION 


(A)  COLLECTION  OF  BASIC 
DEVELOPMENT  INFORMATION 


OTHER  SOURCES 
OF  INFORMATION: 


REAL  ESTATE  LISTINGS 


It  is  often  useful  to  look  through  the  Real  Estate 
Sections  of  the  newspapers  for  Condominium  development 
advert isments.  This  information  can  provide  the  assessor 
with  an  overall  view  of  the  current  condominium  market 
Particularly,  it  will  be  of  use  in  helping  him  to  observe 
new  types  of  developments,  not  necessarily  in  his  own 
municipality,  and  new  selling  features  and  promotions. 


METRO'S  MOST  DESIRABLE  LOCATION 


v 


$1,745  FULL  DOWN  WITH  $300  DEPOSIT 
3  &  4  BEDROOMS'  WITH -FINISHED  REC.  ROOMS 

AVAILABLE.  PRICED  AS  LOW  AS  $32,995 

We  are  offering  three  fabulously  different  models  with 
up  to  1,960  square  feet  of  living  space  for  immediate, 
or  spring  possession.  All  homes  have  attached  garage, 
2  bathrooms,  fully  broadloomed  throughout,  fridge, 
stove,  matching  hood,  dryer  and  all  electric  fixtures. 


% 


MODEL  HOMES  AT  WAR01W 
&  BRIDL8TOWNI  CIRCLE  (100 
YDS.  SOUTH  OP  PINCH  & 
JUST  NORTH  OP  SHEPPARD). 


Rtf  Early  w  Lata  call!  —  2SS-MOO 


ANOTHER  ROCKP08T:  DEVELOPMENT 
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CONDOMINIUM 
^  VALUATION 

*  MANUAL 

sect'0":  ill,  BASIC  DATA  COLLECTION 

AND  ORGANIZATION 

subject:  (B)  DATA  ORGANIZATION 

SELECTION  OF 
UNIT  TYPES: 

When  all  the  general  information  has  been  collected,  the 
selection  of  unit  types  is  the  first  operation  to  be  com- 
pl eted  . 


x 


BASIC  CRITERIA  FOR  SELECTION 
The  basic  criteria  for  unit  type  selection  are: - 

(1)  The  number  of  bedrooms 

(2)  The  floor  area  of  the  unit 

(3)  The  unit  layout  and  number  of  bathrooms 

(4)  For  Town-House  Devel opments,  whether  the  unit  is 
attached  or  semi-detached. 

In  most  instances,  the  developer  has  a  series  of  designa¬ 
tions  which  refer  to  the  number  of  bedrooms  and  one  par¬ 
ticular  layout  or  style,  e.g.  2A  and  3A  referring  respec¬ 
tively  to  Style  'A',  2-  and  3-  bedroom  units.  These 
“developer  designations"  are  a  useful  starting  point, 
but,  very  often,  they  are  not  sufficiently  refined  for 
the  assessor's  purpose. 

OTHER  CRITERIA 


Unit  characteristics  which  are  often  overlooked  by  the 
developer  in  his  designations  are: 

( 1  )  In  High  Rise  units: 


Differences 
D i f f erences 
Differences 
a  window  in 


in  floor  area 

in  layout,  particularly  between  floors 
in  unit  design,  e.g.  with  or  without 
the  kitchen. 
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(B)  DATA  ORGANIZATION 


SELECTION  OF 
UNIT  TYPES 
(CONT  D) : 

OTHER  CRITERIA  (CONT'D) 

(2)  In  Town-House  units: 

Differences  in  floor  area 

Differences  in  layout 

Where  no  distinction  is  made  between 

attached  and  semi-detached  versions  of  the 

same  unit  type. 

The  above  listed  criteria  are  the  basic  pri ce -determi ni ng 
characteristics  which  should  be  examined.  There  will  be  sit¬ 
uations  in  which  the  assessor  decides  that  other  features 
are  of  sufficient  importance  to  merit  inclusion.  An  ex¬ 
ample  of  this  could  occur  where  certain  units  have  an 
exceptional  locational  advantage.  In  this  case  it  might 
be  necessary  to  create  sub-classes  of  units;  one  group 
v  with  the  locational  advantage,  and  one  group  without. 

The  final  decision  regarding  which  criteria  should  differ¬ 
entiate  between  the  unit  types  rests,  of  course,  with  the 
assessor . 

CODES  TO  BE  USED  FOR  UNIT  TYPE 

It  is  not  important  what  codes  are  used  to  designate  a 
particular  unit  type  as  long  as  the  system  chosen  is  con¬ 
sistent.  However,  it  has  been  found  to  be  helpful  if 
the  codes  are  related  to  the  number  of  bedrooms  (in  High- 
Rise  developments)  and  style  or  layout  (in  Town- House 
developments)  since  the  data  collection  procedures  and 
analyses  are  based  on  these  criteria. 

Once  the  unit  type  designations  are  established,  the 
primary  forms.  Forms  1A  and  2  should  be  completed. 
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Section 

1 

III.  BASIC  DATA  COLLECTION 

AND  ORGANIZATION 

Subject  ^  j 

)ATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS : 

FORM  1A 


FORM  IA 


CONDOMINIUM  DEVELOPMENT  MASTER 


MUNICIPALITY  op 


property  DESCRIPTION 


ROLL  NUMB 

R  RANGE 

HUM 

**•0 

M*OPY»TT 

rfMAMT 

WIOMgMTT 

TgRANT 

COUNT  r  /DISTRICT  Of 


REGISTRY 

OiSTRiCT 


CONOOMiNiUM 

NUMBER 


DEVELOPER 


OCVEI OPMENT 
ADDRESS 


DEVEi  OPMENT 
NAME 


CONDOMINIUM  TYPE  APARTMENT  -  I  STY  UNITS  □  2  STY  UNITS  □ 

PURPOSE  BUILT  □  CONVERSION  0 


NO  r.P  FLOORS 


NO  OF  UNI  ’  S  . 


TO*NMOUiC  □ 

PURPOSE  BUILT  O  CONVERSION  □ 
NO  OF  BUILOINOS  _  NO  Of  UNlTt_ 


REOISTRV  OATf 


YEAR  BUILT 


BUILDING  Q 


OR 


FLOOR  □ 


(SPECIFY) 


TOTAL 

•  AURA  O  W.AYOSOUND  O 

RECREATION  PARKINO 

ROOM  □  UNOEROROUNO  □ 

- 

- 

- 

... 

- 

-- 

— 

— 

- 

- 

— 

- 

- 

NURSERY  □  PARKING 

SURFACE  □ 

LAUNDRY  r-l 

ROOM  total  spaces 

-- 

... 

- 

- 

— _ 

OTHER 

- 

FACILITIES  FOR  EXCLUSIVE  USE  OF  UNITS 

- 

FINANCINO 

TOTAl 

1ST  MORTOAOCC 

2  NO  MORTOAOCe 

COMMON  FACILITIES 
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(B)  BATA  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cqnt'd): 


FORM  1A 

Form  1A  contains  all  general  information  relevant 
to  the  development  as  a  whole.  It  can  be  divided 
into  three  sections. 

( 1  )  General  Description 


CONDOMINIUM  DEVELOPMENT  MASTER 


MUNICIPAL  1 T  Y  Of 

PROPERTY  DESCRIPTION 

ROLL  NUMB 

IK  RANGE 

c-f  T 

huh 

<mao 

rtjMfiMT 

T8NANT 

count  v/oiSTfncf"  or 

REGISTRY  CONDOMINIUM 

OlSTRlCT  NUMBER 

OCVELOPCR 

L— 

OCVf LOPVCNT 

ADORTSS 

DEVELOPMENT 

NAME 

>MttT  or  5HCST9 

CONDOMINIUM  TYPE  APARTMENT  -  1  STY  UNITS  Q  2  STY  UNITS  □  TOWMHOUH  Q 

PURPOSE  0UKT  0  CONVERSION  Q  PURPOSE  Bmit  Q  CONVERSION  Q 

NO  Of  ftOORS  NO  Of  UNI’S  WO  Of  RUILOiNOS  _  .  NO  Of  UNITS 

REGISTRY  OATC 

YEAR  BUILT 

In  this  section,  the  block  headed  "Condominium  Type" 
should  be  completed  as  follows: 

(a)  If  the  subject  condominium  is  a  High-Rise 
pevel opment : 

Indicate  whether  it  contains  one-or  two -storey  units 
by  checking  the  appropriate  box.  If  it  contains  both 
one-and  two-storey  units,  check  both  boxes. 
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Section  III.  BASIC  DATA  COLLECTION 
*  AND  ORGANIZATION 

Subject 

(A) 

DATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cont'd): 


FORM  1A 

( 1  )  General  description  (cont'd) 

Indicate  whether  the  development  is  a  purpose  built 
condominium  or  a  conversion  of  an  existing  building. 

Indicate  the  number  of  floors.  This  should  be  taken 
to  mean  the  number  of  levels  on  which  units  are  lo¬ 
cated  . 

Insert  the  total  number  of  units  in  the  development. 

N.B.  Where  there  is  more  than  one  building  in  a  devel¬ 
opment,  it  is  advisable  to  complete  a  separate  set  of 
forms  for  each  building. 

(b)  If  subject  condominium  is  a  Town-House  De- 
vel opment : 

Indicate  whether  it  is  a  purpose  built  condominium 
or  conversion. 

Show  the  number  of  buildings,  meaning  the  number  of 
buildings  with  units. 

Show  the  total  number  of  units  in  the  development. 

Where  there  are  both  High-Rise  and  Town-House  units 
in  the  condominium,  it  is  advisable  to  treat  each 
part  of  the  development  separately  on  a  different 
set  of  forms,  clearly  identifying  each  set  as  being 
a  part  of  one  Registered  Condominium. 
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Subject 
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(A)  DATA  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  D) : 

FORM  1A 

(2)  Distribution  of  Units 


v 


.UNIT 

[type 

BUILDING  □ 

OR 

FLOOR 

□ 

(SPECIFY) 

UBS 

TOTAL 

r— 

1 

1 

* 

1 

. 

TOTAL 

TZ 
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AND  ORGANIZATION 

Subject 

(B) 

DATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT'D): 


FORM  1A 

(2)  Distribution  of  Units  (cont'd) 

( a  )  High-Rise  Development 

Check  "Floor"  on  the  heading  of  this  section. 

Enter  the  floor  numbers  in  the  first  row  using 
the  floor  designations  utilized  by  the  developer 
as  part  of  suite  numbers.  These  designations  may 
differ  from  the  level  numbers  indicated  in  the 
registered  plan  (see  page  IV  -  A  -  3  for  a 
definition  of  the  differences  between  floor  and 
level.) 

( b )  Town-House  Development 
Check  "Building"  on  the  heading. 

Allocate  a  designation  to  each  building,  e.g.  1,2,3, 
etc.,  and  enter  these  designations  on  the  first  row. 

Under  "Unit  Type"  insert  the  unit  type  designations 
established  from  the  general  information  (see  page 
III  -  B  -  1)  . 

To  complete  the  matrix  ,  enter  the  number  of  units 
of  each  type  on  each  floor  or  building.  When 
completed  ,  each  column  and  row  should  be  totalled. 
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Subject 

DATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  d); 

FORM  1A 

(3)  Common  Facilities 


X 


COMMON  FACILITIES 


SWIMMING  POOL 

□ 

TENNIS  COURT 

□ 

SAUNA 

□ 

PLAYGROUND 

o 

RECREATION 

ROOM 

□ 

PARKING 

UNDERGROUND 

□ 

NURSERY 

LAUNDRY 

ROOM 

□ 

□ 

TOTAL  SPACES 

PARKING 

SURFACE 

TOTAL  SPACES 

□ 

OTHER 


FACILITIES  FOR  EXCLUSIVE  USE  OF  UNITS 
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Section 


III.  BASIC  DATA  COLLECTION  Sub'ec'  (B)  DATA  ORGANIZATION 

AND  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cont'd): 


FORM  1A 


( 3 )  Common  Facilities  (cont'd) 

The  facilities  provided  as  a  part  of  the  common  ele¬ 
ments  should  be  indicated  by  checking  the  appropriate 
box.  Items  which  are  likely  to  be  found  in  the  "Other" 
category  are:  stores,  gymnasia,  roof  garden,  beauty 
salon  etc . 

Items  most  commonly  found  which  fail  into  this  category 
are:  in  town-house  developments,  garages  and  patios, 

and  in  high-rise  developments,  a  roof  garden  or  sun- 
deck  which  is  for  the  exclusive  use  of  top  floor  re¬ 
sidents. 
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Subject 

DATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cont'd): 


FORM  1  A 


( 4 )  F  i  na  nc  i  ng 


FINANCING 

1ST 

MORTGAGEE 

2ND 

MORTGAGEE 

It  is  usual  to  find  that  most  condominium  developments 
are  subject  to  "blanket"  mortgaging  arrangements .  If 
this  is  the  case,  the  name  of  the  company  providing 
first  mortgage  financing  should  be  entered  in  the  ap¬ 
propriate  space.  Naturally  second  and  subsequent  sales 
may  vary  from  the. above.  If  so,  note  i n" comments0 Form  3B 
In  the  event  that  second  mortgage  facilities  are  sim¬ 
ilarly  extended  to  the  majority  of  purchases  of  con- 
doninium  units,  the  name  of  the  second  mortgagee  should 
also  be  inserted. 
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Subject 


(B)  DATA  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  D) 


FORM  i§ 


FORM  I  0 


0? 


UN1 1 

TYPE 

forai 

no  or 

BOOMS 

NO  Of 

PC  OHM 3 

TOTAL 

FLOOR 

ABF  A 

NO  or 

STORIES 

SPl  i  T 

Lf  Vfl 

BATHRMS 

SEP 

O'NINO 

ROOM 

DCN 

UTlLin 

ROOM 

L  AIBYD 

TUBS 

WITHIN 

UNIT 

STORE 

RQOM 

CON  TB 

MEAT 

AIR 

CONO 

r  iRE 

PLACE 

UN 00 Bn 

pbk 

SPAce 

APARTMENT 

UNITS  ONLY 

TOWNHOUSE  UNITS  0 

4LT 

•  *iCO«r 

kOf«f «» 

LOT 

ATTCH  A 

9  Ot  T  | 

COAST 

?  i  * 

01MY 

6  am 

»ATI0 

— 

CONDOMINIUM  NUMBER 
CONDOMINIUM  TVPf  _ 


SUMMARY  OF  INDIVIDUAL 
UNIT  CHARACTERISTICS 


This  form  is  designed  to  list  the  major  features  of  each  unit  type 
established.  It  must  be  completed  for  each  different  unit  type 
within  the  development. 
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Suction  Subject 

III,  BASIC  DATA  CnLLFCTinN  (R)  r/\j/\  OPGAf! IZAT T ON 

* AND  ORGAN I7ATJQN  1 


COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT'D): 


FORM  IB 

(1)  Unit  characteristics  common  to  both  apartment  and  town- 
house  condominiums. 


BATHRMS. 


WITHIN 

UNIT 

STORE 

ROOM 


SEP 


UNDGRO. 

PRK 


TOTAL 


TOTAL 
NO  OF 
ROOMS 


NO  OF  SPLIT 
STORIES  I  LEVEL 


UTILITY 


CONTR 


AIR 


FIRE 


LAUND 

TUBS 


NO.  OF 

BEDRMS 


UNIT 


DINING 


DEN 


FLOOR 


PLACE 


ROOM 


HEAT 


COND 


TYPE 


SPACE 


ROOM 


AREA 


Unit  Type: 


The  designations  established  should 
be  entered  in  this  column. 


Total  No.  of  Rooms : 


Total  FI oor  Area  : 


No.  of  Stories: 


Split  Level: 


Bathrooms 


This  should  include  all  separated 
rooms,  including  utility  rooms, 
but  should  exclude  washrooms  and 
bathrooms. 

Normal  assessment  procedures  should 
be  followed  to  establish  floor  area. 

Town  house  developments  may  be 
indicated  a  S  :  2  +  B,  3  +  B,  etc.  It 
is  also  important  in  h i q h *  r i s e  to 
distinguish  units  with  more  than  one 
storey . 


A  description  usually  found  in  town- 
house  developments.  However,  it  has 
been  known  to  be  a  feature  of  some 
apartment  uni ts  . 

The  number  of  bathrooms  should  be 
shown  as  1 . 0 , 1 . 5 - e tc .  ,  a  s  in  standard 
assessment  practice. 
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I  I I-B-13 

Section  III(  BASIC  DATA  COLLECTION 
*  AND  ORGANIZATION 

Subject 

(PO  DATA  ORGANIZATION 

COMPLETION  OF 

BASIC  DEVELOPMENT 

forms  (cont'd): 

FORM 

IB 

(2)  Unit  characteristics  exclusive  to  apartment 
condominiums 


Columns  under  the  heading  "Apartment  Units  Only" 
X  should  be  completed  as  follows: 

Balcony:  Check  if  applicable  and  make  a  special 

note  if  the  balcony  extends  the  full 
length  of  the  suite. 


Locker: 


Check  if  applicable. 
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1 1 1-B-14 


Section 

\ 


III,  BASIC  DATA  COLLECTION 
AND  ORGANIZATION 


Subject 


(B)  DATA  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  D}:: 


FORM  IB 

(3)  Unit- characteristics  exclusive  to  town-house 
condominiums. 


Lot  Front: 


N.  B  : 


The  measured  frontage  of  the  unit 
should  be  entered  in  this  space.  In 
the  case  of  wedge  or  other  irregularly 
shaped  units,  it  will  be  useful  to  note 
the  rear  dimension. 

The  unit's  lot  does  not  usually  extend 
beyond  the  front  wall  of  the  unit.  Also, 
garages,  although  for  the  exclusive 
use  of  specific  units,  form  part  of  the 
common  el ements . 


Attch/S.Det:  Indicate  whether  the  unit  is  joined 

on  both  sides  (attached)  or  one  one  side 
only  (semi-detached). 

Constr:  Indicate  type  of  construct i on,  eg  . 

brick,  brick  veneer,  aluminum  siding,  etc. 


The  remaining 
the  number  of 
"Garg . " . 


columns 

parking 


should  be  checked  if  applicable,  and 
spaces  entered  in  the  column  headed 


OAT  E 
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a  1 1  N  U  L  A  1  * 

III-B-15 

Sec'ion  III,  BASIC  DATA  COLLFCTION 
*  AND  ORGANIZATION 

Subject 

(R) 

DAT/'  OPfiANIZATION 

COMPLETION  OF 

BASIC  DEVELOPMENT 

forms  (cont'd): 

Form  2  CONDOMINIUM  SITE 

PLAN ( S ) 

FOKM-  2 

9  WE  6  T  OP 

CONDOMINIUM  SITE  PLAM(s) 

CONDOMINIUM  NUMOffW _  CONDOMINIUM  TYPf 


m* sren  pun  Q  euildim®  puk  Q  plooh  plan  Q  unit  LftvourQ 

TITLE _  TITLE  _ 


1 

.  i- 

1 

1 

This  form 
associated 
to  allow  t 


is  to  be  used  for  all 
with  the  development, 
wo  layouts  per  page  if 


plans  and  d 
The  form 
necessary . 


i  a  g  r  a  m  s 
is  headed 


0  A  I  [ 
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INDEX  No. 


Ill  -  B  -  16 

I _ _ _ __JL. _ _  ,,  . . . .  ■  r  , 

Subject  (B)  DATA  ORGANIZATION 


COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cont'd): 


FORM  2 

(1)  As  a  Development  Master 

Show  the  situation  of  the  development  relative 
to  the  surrounding  streets,  the  location  of  buildings 
and  common  facilities. 


CONDOMINIUM  SITE  PLAN(S) 

CONDOMINIUM  NUMBER  ___! _ 

MASTER  PLAN  [3  BUILDING  PLAN  Q 

TITLE  — Building  Master 


CONDOMINIUM  .TYPE 


Townhouse 


FLOOR  PLAN  □ 


UNIT  LAYOUT  Q 


TITLE 


o 

tw 


52 

51 

i* 

53 

50 


49 


48 


47 


46 


80  La 


55  56 


57 


58 


59  35 


u- 


MARTiriGROVE  RD. 


747' 


'  45 

26 

-  44 

27  . 

43 

28 

42 

29 

41 

30 

40 

31 

.  39 

32  . 

75 

74! 


25 


24 


23 


22 


711 

73j” 


33 


34 


35 


36 


21 

20 

i  !r 

1 7i 

Wi 

37 

38 

r 


r 


_  J 


L. 


UNDERGROUND 


PARKING 


13 

12 

u\ 

It-n 

•  5 

14 

15 

L . 

_ 

11 


16 


10 

9 

8 

62  I 

7 

--a-- 

6 

-  -  -  —  - 

17 


18 


19 


60 


TEALHAM  DRIVE 


o 

H 

O 

5 

X 

a 


Dai  i 
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|  INDEX  No. 

1  III  -  B  -  17 

Action  in,  basic  data  collection 

(B)  DATA  ORGANIZATION 

AND  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  D): 


FORM  2 

(2)  As  a  Building  Plan 

One  form  i.s  to  be  completed  for  each  building,  showing 

the  dimensions  and  location  of  units  relative  to  the 
others . 


19,5® 

1905s 

19.5' 

19.5' 

19.5’ 

50 

49 

48 

47 

46 

Catt 

Catt 

Catt 

Catt 

D2 

16! 16* 


52 

51 

Bade 

Batt 

30' 
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1  INDEX  No. 

j  III  -  B  -  18 

Section 

III.  BASIC  DATA  COLLECTION 

I  Subject  (B)  DATA  ORGANIZATION 

AND  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 
FORMS  (CONT  D) : 

FORM  2 

( 3 )  As  a  Floor  Plan 

This  is-  to  be  completed  for  each  different  level  - 
configuration,  showing  the  location,  dimensions  $nd 
designation  of  each  unit. 


209 


20° 
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'  j  INDEX  No.  . 

Ill  -  B  -  19 

Section 

% 

III ,  BASIC  DATA  COLLECTION 

AMD  ORGANIZATION 

Subject  (B)  DATA  ORGANIZATION 

COMPLETION  OF 
BASIC  DEVELOPMENT 

forms  (cont'd): 


FORM  2 

(4)  As  a  Unit  Layout 

She y  the  layout  for  each  unit  type.  It  is  use¬ 
ful  to  show  as  much  detail  as  possible. 


LOWER  LEVEL 


UPPER  LEVEL 


UNIT  TYPE  2A  YORK  CONDOMINIUM  #59 
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I 

INDEX  Nuivibi  a  ; 

IV  -  A  -  1 

CONDOMINIUM 
^  VALUATION 

MANUAL 

sec t ion  IV  SALES  m  FINANCING  data 

COLLECTION  AND  ORGANIZATION 

subject:  (A)  ORGANIZATION  FOR  DATA 
COLLECTION 

The  collection  of  sales  data  for  analysis  is  the  basis 
of  the  entire  condominium  valuation  procedure.  It  is 
essential  that  the  information  be  as  complete  and  as 

accurate  as  possible. 


SOURCES  OF 
INFORMATIONS 


EXISTING  INFORMATION  IN  ASSESSMENT  OFFICES 

For  existing  developments,  sales  information  may  already 
be  available  in  the  files  of  a  Regional  Office.  Where 
this  is  so,  it  will  be  necessary  to  organise  the  information 
into  some  sequence  to  facilitate  handling. 

LAND  TITLES  OR  REGISTRY  OFFICE 

In  the  event  that  the  sales  information  is  not  available, 
or  that  the  subject  development  is  new,  the  sales 
data  must  be  obtained  from  the  Land  Titles  or  Registry 

^  Office. 

The  Condominium  Parcel  Register  found  in  the  Land  Titles 
Office  contains  a  page  for  each  unit,  in  order  of  unit 
number  and  level  of  high  rise  developments. 

On  each  page  will  be  listed  all  transfers  to  date,  together 
with  all  charges  (mortgages)  registered  against  that  unit. 

However,  the  valuation  system  is  set  up  so  that  the  infor¬ 
mation  should  be  listed  by  unit  number  within  unit  type. 

In  effect,  this  means  that  when  the  register  is  searched 
for  missing  sales  and  financing  information,  it  will  be 
necessary  to  go  through  it  once  for  each  unit  type.  Al¬ 
though  this  constitutes  considerable  work,  the  system 
has  been  set  up  in  this  way  to  avoid  the  duplication  of 
paperwork  that  would  be  necessary  for  analysis  if  the 
information  were  to  be  collected  on  a  level  by  level 
basis. 


i 


DATE 


__J  J.2412 


|~PagT 


OF 


3 


Section 


INDEX  No. 

IV  -  A  -  2 


IV  SALES  AND  FINANCING  DATA 
COLLECTION  AND  ORGANIZATION;- 


(A)  ORGANIZATION  FOR  DATA 


PREPARATION  OF 
FORMS: 


Prior  to  collecting  sales  data9  it  is  useful  to 
prepare  all  the  necessary  copies  of  Form  3A  and 
3B-Condomi nium  Sales  Record.  It  must  be  noted 
that  Form  3  records  information  on  only  one  unit 
type  per  sheet.  Up  to  two  transactions  may  be 
recorded  for  each  unit  on  one  sheet. 


FORM  3A 


C  0  N  0  0  U 

NIUM 

SALES 

R  E 

C  0  R  0  -  P  U 

R  C  H  A  3  £ 

DETAILS 

COND  TYPE 

UNIT 

Type 

NO 

OF  BEDROOMS 

NO  OF 

BATHROOMS 

FLOOR  AREA  _ 

% 


The  basic  unit  type  criteria  should  be  entered 
on  the  top  of  Forms  3A  and  3B  for  each  unit  type 
within  the  develop® ent. 
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^ Section  IV  SALES  AND  FINANCING  DATA  Subject  (A)  ORGANIZATION  FOR  DATA 
COLLECTION  AND  ORGANIZATION  COLLECTION 


SOURCES  OF 
INFORMATION 
(coNT'd) : 


TEELA  CARDS 

It  has  been  found  that  the  information  available  from  the 
Teela  Sales  Information  service  is  sometimes  unreliable. 
It  is  therefore  recommended  that  Teela  should  not  be  used 
as  an  authoritative  source  for  sales  and  financing  infor¬ 
mation. 

PREPARATION  OF 
FORMS : 


Prior  to  collecting  sales  data9  it  is  useful  to  prepare  all 
the  necessary  copies  of  Form  3A  and  3B-Condomi ni urn  Sales 
Record.  It  must  be  noted  that  Form  3  records  information 
on  only  one  unit  type  per  sheet.  Up  to  two  transactions 
may  be  recorded  for  each  unit  on  one  sheet. 


% 


FORM  3A 


CONDOM 

N  1  U  M 

SALES 

R  E 

CORD-PURCHASE 

DETAILS 

COND  NO 

CONO  T  T  PE 

UNIT 

TYPE 

NO 

OF  BEDROOMS  NO  OF 

BATHROOMS  _ 

FLOOR  AREA 

The  basic  unit  type  criteria  should  be  entered  on  the  top 
of  Forms  3A  and  3B  for  each  unit  type  within  the  development. 
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|  Index  No. 

IV  -  A  -  3 

Sec'ion  IV  SALES  AND  FINANCING  DATA  I 

COLLECTION  AND  ORGANIZATIOfj 

Object  (j\) 

ORGANIZATION  FOR  DATA 

COLLECTION 

PREPARATION  OF 
FORMS  (cONT'd) 


UNIT  LISTINGS 

Every  unit  of  each  type  should  be  listed  on  Forms  3A 
and  B.  It  is  suggested  that  units  of  any  particular 
type  should  be  listed  in  ascending  order  by  unit  num¬ 
ber  and  level  (H.R.)  or  building  (T.H.),  leaving  one 
space  to  differentiate  between  each  level/building. 


SUITE 

UNIT 

L  V 

OR 

NO. 

NO  . 

B  D 

DIFFERENCE  BETWEEN  LEVEL  AND  FLOOR 

It  is  important  to  notice  that  in  High-Rise  Condominium 
developments  there  ts  an  -  important  difference  b§£ween  . 

"  1  evel  "p  1  ffnd  7  '"f  too'r " :  ~ '  - 

''Level"  relates  to  the  legal  description  of  the  condom¬ 
inium  and  can  be  established  by  reference  to  the  plans. 

"Floor"swhich  is  usually  incorporated  in  the  suite  num¬ 
ber,  refers  to  the  conventional  numbering  system  where 
the  ground  floor  is  known  as  floor  1  (one)/  and  there 
is  no  floor  number  13. 

Form  3  provides  for  both  numbering  systems  since  the 
unit  number  and  level  form  part  of  the  legal  description 
and  the  suite  number  forms  part  of  the  mailing  address 
for  assessment  purposes. 
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INDEX  NUMBER: 

_ TV  -  R 

_ 

CONDOMINIUM 
%  VALUATION 

MANUAL 

SECTION:  | 

V  SALES  AND  FINANCING  DATA 
COLLECTION  AND  ORGANIZATION 

SUBJECT:  ( 

B)  B 

ATA  COLLECTION  PROCESS 

completion  of 

CONDOMINIUM  SALES 
RECORDS : 

FORM  3A- PURCHASE  INFORMATION 


FORM  3A 

CONDOMINIUM  SALES  RECORD-PURCHASE  DETAILS 


COND  NO  _  COND  TYPE  _  UNIT  TYPE  _  NO  OF  BEDROOMS  _  NO  OF  BATHROOMS  _  FLOOR  AREA 


SUITE 

NO 

UNIT 

NO 

L  V 

OR 

0  0 

PRIOR  TO  1ST 

SAIF  N  U  M  R  F  R  .  _ 

SAIF  NUMBER 

N/ 

S 

ASKING 

PRICE 

INST 

NUMBER 

REC  *  0 
PRICE 

0  AT  E 

AOJUS 

CHAT¬ 

TELS 

MEN  IS 

F  1  NAN 

“Cl  NG 

AD¬ 

JUSTED 

PftlGE 

COMMENTS 

1  NST 

NU  MR  f R 

REC  *  0 
PRICE 

OAT  £ 

AOJUS 

CHAT¬ 

TELS 

[MUI1 

FI  NAN 

-Cl  NO 

AO¬ 
JUS  TEO 
i  C.6 

COMMENTS 

- — 

— 

— 

— 

— 

- - 

—  - 

— 

— 

— 

— 

— 

— 

— 

DATE 
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Sec, on  iv  SALES  AND  FINANCING  DATA  I  Sub'ec'  (B)  DATA  COLLECTION  PROCESS 
COLLECTION  AND  ORGAN  I ZAT 1 01 


COMPLETION  OF 
CONDOMINIUM  SALES 
RECORDS  (cONT'd): 

FORM  3A- PURCHAS  E  INFORMATION  (CONT'D) 

( 1  )  If  Unit  Not  Sold 

If  a  unit  has  not  been  sold,  check  column  headed  N/S, 
and  fill  in  the  asking  price  from  the  developer's 
price  list. 

(2)  If  Unit  Sold 

If  unit  has  been  sold,  fill  in  the  transfer  instrument 
number  for  each  sale. 


(a)  Check  for  Valid  Sales 


Before  any  sale  is  listed,  however, it  is  necessary  to 
establish  that  it,  is  indeed  a  bona  fide  arms-length 
sale.  Sales  of  part  interests,  sales  within  a  family 
(N.L.A),  and  forced  sales  should  be  excluded  for  analysis 
purposes . 

( 3  )  Sale  Date 

The  date  of  registration  of  the  sale  must  be  entered 
in  the  date  column  for  each  sale. 


It  is  important  that  this  date  be  used  since  it  is  only 
as  of  this  date  that  the  sale  is  fully  binding  on  all 
parties.  Prior  to  the  date  of  registration,  either 
party  may  rene gu-e  and  thereby  invalidate  any  agreement 
for  sale.  This  has  been  known  to  happen  on  a  number 
of  occasions. 
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IV  -  B  -  3 


^^Section  IV  SALES  AMD  FINANCING  DATA 
COLLECTION  AND  ORGANIZATIO 


Subject  (B)  DATA  COLLECTION  PROCESS 


COMPLETION  OF 
CONDOMINIUM  SALES 
RECORDS  (cONT'Dh 


FORM  3A- PURCHASE  INFORMATION  (CONT’D) 

(4 )  Sale  Price 

Total  consideration  (sale  price)  will  not  be  available 
from  the  Condominium  Parcel  Register.  The  transfer 
Instruments  have  to  be  searched  in  order  to  obtain  the 
total  price  from  the  Land  Transfer  Tax  Affidavit  which 
forms  a  part  of  the  transfer  instrument.  This  amount 
must  be  listed  under  the  "Rec'd  Price"  column  for  each 
sale. 

( 5 )  Adjustments 

Two  columns  have  been  provided  for  adjustments  to  the 
sale  price,  one  for  chattels  included  in  the  sale,  and 
one  for  adjustments  which  the  assessor'feels  should  be 
made  to  account  for  unusual  financing  situations. 

( 6 )  Comments 

The  comments  column  is  included  to  permit  explanation 
of  adjustment  made  to  sale  prices  o_r  to  list  unusual 
aspects  of  the  sale  itself  such  as  cash  sales. 
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IV  -  B  -  4 

Wio"  IV  SALES  AND  FINANCING  data 

COLLECTION  AND  ORGAN I ZAT I Of* 

Subject  (g) 

DATA  COLLECTION  PROCESS 

COMPLETION  OF 
CONDOMINIUM  SALES 
RECORDS  (C0NT'd): 

FORM  3B-FTNANC ING  DETAILS 


DAT  E 


1/2/73 
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^Section  IV  SALES  AND  FINANCING  DATA  |Subject  (B)  DATA  COLLECTION  PROCESS 

COLLECTION  AND  ORGAN  I ZATI  Ol|l 


COMPLETION  OF 
CONDOMINIUM  SALES 
RECORDS  (CONT  D) ! 


FORM  3B-FINANCXNG  DETAILS  (CONT'D) 

( 1 )  Sown  Payment 

In  most  cases,  the  down  payment  can  be  ascertained 
by  subtracting  the  sum  of  all  mortgages  (charges) 
from  the  total  consideration. 

(2)  Charges  (Mortgages) 

The  separate  amounts  of  all  mortgages  charged  against 
any  unit  will  be  shown  against  that  unit  in  the  Con¬ 
dominium  Parcel  Register.  These  amounts  should  be 
entered  in  the  column  headed  AMT  on  Form  3B  for  each 
sale,  together  with  the  instrument  number  so  that  refer¬ 
ence  may  be  made  to  the  instrument  or  mortgage  document 
to  ascertain  the  details  of  the  charge,  i.e.  interest 
rate,  term  and  monthly  payment. 

( 3 )  Comments 

This  column  is  provided  for  comments  on  special  features 
of  the  sale, .such  as-  total  cash  sale,  special  or  non¬ 
typical  mortgage  arrangements,  third  mor tgages  ,etc . 

(4 )  General 

In  some  Land  Titles  Offices  financing  information  for 
the  earlier  registered  development  is  available  in  the 
Condominium  Parcel  Register.  In  this  situation  it  is 
not  necessary  to  search  for  financing  information  on 
the  mortgage  instrument.  More  recently  less  financing 
detail  has  been  included  in  the  Registers  so  searches 
of  mortgage  documents  may  be  necessary. 
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INDEX  NUMBER: 

V  -  A  -  1 

CONDOMINIUM 
%  VALUATION 

MA NUA L 

SECTION: 

V  SALES  ANALYSIS 

SUBJECT: 

(A)  COMPLETION  OF  FORM  A 

BASIS  OF 
CONDOMINIUM 
VALUATION 
SYSTEM: 


The  processes  outlined  in  this  section  of  the  manual  form 
the  basis  of  the  entire  valuation  system.  The  information 
collected  thus  far  has  been  organised  for  the  purpose 
of  facilitating  sales  collection.  Form  4  provides  for 
some  basic  analyses.  One  Form  4  will  have  to  be  completed 
for  each  bedroom  group  within  each  condominium  development. 


FORM  4 


JJZ/12 _ 
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INDEX  No. 

V  -  A  -  2 

Section 

Subject 

•  V  SALTS  ANALYSTS 

(A)  CnMPLFTTOn  FORM  l\ 

LEVELS  OF 
ANALYSIS: 


THREE  SUGGESTED  LEVELS 

The  computations  for  Form  4  are  to  be  completed  for 
three  levels  of  analysis: 

1)  by  unit  type  within  the  development.  Note  that 
each  row  of  the  main  body  of  Form  4  refers  to  one 
unit  type. 

2)  by  bedroom  group  within  the  development  and  within 

a  comparable  development  (if  one  can  be  identified). 
Note  that  the  third  last  row  of  Form  4  refers  to 
the  bedroom  group  within  the  development,  while 
the  second  last  row  refers  to  the  same  bedroom 
group  within  a  comparable  development* 

3)  by  bedroom  group  within  the  municipality  as  a  whole. 
The  last  row  of  Form  4  refers  to  this  level  of 
analysis 

CRITERIA  FOR 
ANALYSIS: 

The  assessor  should  decide  what  analyses  need  be  done  to 
assist  him  in  arriving  at  a  market  valuation.  Form  4  has 
been  designed  to  facilitate  analysis  of  bedroom  groups  by 
five  criteria: 

1)  floor  area;  This  is  useful  only  in  comparisons 
between  unit  types,  since  floor  area  is  consistent 
within  each  unit  type. 

2)  sale  price  for  whichever  sale  is  desired;  Room  on  the 
heading  of  Form  4  is  presently  available  to  specify 
up  to  the  3rd  sale,  but  provision  for  selection  of 
addition  sales  will  be  made  available  as  the  condomin¬ 
ium  resale  market  develops. 

3)  sale  date,  expressed  in  months,  for  whichever  sale  is 
desired;  See  Appendix  for  conversion  table  to  identify 
each  month  by  a  numeric  value. 

4)  sale  price  per  square  foot  for  whichever  sale  is 
desired. 

5)  in  addition  it  would  be  possible  to  sort  sales  by 
level  (in  an  apartment)  or  by  building  (in  a  town- 
house)  before  performing  the  calculations  on  any 
one  of  the  criteria  specified  above. 
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•  V  SALE?  ANALYSIS 

(A)  COMPLETION  OF  FORM  t| 

STATISTICAL 

MEASURES: 

Form  4  provides  for  the  following  basic  statistical  tests 
and  measures 

Maximum  and  minimum  value 

Range 

Average 

Number  and  percentage  of  observation  within  plus  or  minus 
5%,  10%  and  15%  of  the  average  value. 

Thus  it  will  be  evident  that  the  statistics  presented  on 
Form  4  provide  an  easily  readable  indication  not  only  of 
average  values  but  also  the  range  or  dispersion  about  the 
average  for  whichever  sales  data  item  (criterion)  the 
assessor  has  selected. 

All  analyses  contained  on  Form  4  can  be  completed  by  a 
computations  clerk  from  the  information  contained  on 
Forms  3A  and  B.  The  major  drawback  to  this  method  of 
operation  is  the  amount  of  time  which  the  operation  will 
take. 
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v  SALES  ANALYSIS 

(B)  INTERPRETING  RESULTS 
—OF  ANALYSIS 


USES  OF  FORM  A: 


COMPARING  RANGES  OF  VALUES 

The  main  function  of  Form  4  is  to  allow  the  assessor  to 
compare  a  part i cu 1 ar  val ue  (i.e.  price,  date,  etc.)  for 
a  selected  unit  to  that  of  compara bl e  or  similar  units 
in  the  development. 

Analysis  by  sale  price  and  by  sale  price  per  square  foot 
serves  to  illustrate  the  degree  of  variation  in  price  of 
units  of  the  same  type.  Any  major  variation  should  be 
investigated  to  ensure  that  it  can  be  accounted  for  in 
terms  of  unit  c ha ra c ter i s t i c s ,  such  as  level  in  High  Rise, 
and  building  location  in  Town-Hduse  developments. 

The  main  purpose  of  providing  for  analysis  by  floor  area  is 
to  permit  comparisons  of  particular  bedroom  groups  with 
similar  bedroom  groups  in  a  municipality  as  a  whole,  thereby 
establishing  a  measure  of  the  comparabi 1 i ty  of  the  subject 
development,  and  the  basis  of  equality  in  final  value  figures. 

Analysis  by  date  of  sale  will  enable  the  assessor  to  decide 
if  the  time  lag  between  the  earliest  and  the  most  recent  sale 
has  had  a  significant  effect  on  the  price  of  the  unit.  If 
the  Valuation  Date  is  known,  the  assessor  will  be  able 
to  make  the  necessary  adjustments  in  his  value  estimates 
to  reflect  the  evidence  of  sale  prices,  based  on  the  sale 
date  analysis. 

In  high  rise  developments,  rents  by  level  before  analysis 
for  a  bedroom  group  are  also  possible.  This  will  help  in 
analysing  the  effect  of  the  locational'  features  of  specific 
unit  types. 
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• 

SUBJECT:  (C)  COMPUTERIZED 

ANALYSIS 

A  series  of  computer  programs  has  -  been  written  to  per¬ 
form  all  of  the  analyses  contained  in  Form  4.  For 
the  assessor  to,  obtain  this  computerised  version  of 
Form  4,  it  is  necessary  that  the  information  on  Forms 
3A  and  B  -  the  Condominium  Sales  Record  Forms-  should 
be  coded  onto  form  3C  to  permit  the  data  to  be  put 
on  to  computer  cards. 

CODING  OF  SALES 
INFORMATION : 

FORM  3C 
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(C)  COMPUTERIZED  ANALYSIS 


CODING  OF  SALES 
INFORMATION 

(cont'd): 

FORM  3C  (CONT'D) 

A  coding  sheet  should  be  completed  for  each  bedroom 
group.  A  coding  list  for  characteristics  such  as  , 

' Attached/Semi -Detached » Condomi ni urn  Type  and  County, 
is  found  in  Appendix  B . 

AVAILABLE 
COMPUTER 
OUTPUTS : 
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%  V  SALES  ANALYSIS 

(C)  COMPUTERIZED  ANALYSES 

AVAILABLE  COMPUTER 
OUTPUTS  (CONT  D): 


LISTINGS  (CONT'D) 

The  listing,  in  many  respects,  reorganizes  the  data 
recorded  on  Form  3A,  described  above.  As  well, 
some  basic  calculations  are  performed  to  provide 
figures  for  price  per  square  foot  for  each  sale,  the 
differences  in  price,  and  date  (in  months)  between 
sales. 

The  organization  of  the  listing  output,  like  that 
of  collection  Form  3A,is  based  on  the  unit  type. 

The  unit  type  is  identified  in  the  heading,  while 
each  line  of  printout  specifies  the  location  of 
each  unit  witnin  the  condominium  development. 

Unit  characteristics  such  as  floor  area,  number 
of  bathrooms  and  the  code  for  attached  or  sem- 
detached  (in  the  case  of  townhouses  only)  are 
repeated  for  each  unit  because  these  three  var¬ 
iables  have  been  found  to  be  important  as  major 
influences  affecting  sales  price  and  their  listing 
for  each  unit  allows  for  a  ready  check  on  the 
accuracy  of  the  data  files. 

The  purpose  of  the  detailed  listing  of  unit-by¬ 
unit  sales  information  is,  of  course,  to  assist 
the  Assessor  in  arriving  at  an  assessed  value, 
based  on  market  sales,  for  each  condominium  unit. 
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(C)  COMPUTERIZED  ANALYSES 


AVAILABLE  COMPUTER 
OUTPUTS  (CONT  D): 


LISTINGS  (CONT’D) 

While  it  is  expected  that  each  individual  assessor 
will  find  his  own  particular  uses  for  the  listing 
printout.1  in  his  valuation  procedures,  four  general 
advantages  in  the  form  of  data  analysis  are  envisaged. 

Firstly,  by  scanning  down  any  column  of  sales  infor¬ 
mation,  the  analyst  will  be  able  to  formulate  an 
immediate  impression  of  how  sales  characteristics 
vary  between  the  individual  units  of  the  unit- 
type  . 

Secondly,  by  scanning  horizontally  through  any 
selected  row  of  the  printout,  the  assessor  will  be 
able  to  read  the  sales  case  history  of  any  partic¬ 
ular  unit  in  which  he  may  be  interested. 

Thirdly,  the  statistics  for  price  per  square  foot, 
for  price  differences  between  sales,  and  for  date 
differences  between  sales  are  expected  to  be  most 
helpful  to  the  assessor. 

Fourthly,  is  it  expected  that  the  sales  information 
listing  will  assist  the  assessor  in  defending  his 
assessment  against  appeals.  When  the  data  files 
are  kept  up-to-date  with  accurate  sales  infor¬ 
mation,  a  listing  of  sales  characteristics  for  all 
condominium  units  in  a  municipality,  or  indeed 
within  an  assessment  region  will  be  readily  avail¬ 
able.  Therefore,  a  mass  of  comparable  sale  figures 
is  easily  accessible  to  the  assessor  both  in  the 
preparation  of  his  valuation  and  in  any  possible 
defense  of  it. 
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(2)  Formox  Program 
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(C)  COMPUTERIZED  ANALYSES 


LISTINGS(CONT'D) 


(2)  Formox  Program  (cont'd) 

The  amount  of  computational  work  required  to  pro¬ 
duce  one  of  these  forms  is  considerable.  When 
it  is  recognized  that  a  form  should  be  completed 
for  each  of  several  sale  items  (e.g.  price,  date, 
price  per  sq.  ft.  each  for  first,  second,  third 
sales,  etc.)  for  each  bedroom -group  within  a  develop¬ 
ment  and  for  each  development  within  a  municipality 
or  assessment  region,  it  is  apparent  that  the  man¬ 
hours  of  resources  required  could  be  considerable. 
Obviously,  once  the  raw  sales  data  is  available  in 
computer-readabl e  format,  the  answer  is  to  ask  the 
computer  to  do  all  the  repetitive  calculations. 

The  sample  output  gives  an  indication  of  what  kind 
of  results  can  be  expected.  The  existing  programmes 
allow  for  any  number  of  sale  criteria  to  be  specified, 
but,  at  this  point,  it  would  seem  that  sale  price, 
sale  date  and  sale  price  per  square  foot  for  each 
sale  (where  sufficient  sales  have  occured  to  warrant 
the  comparative  computations)  are  the  most  useful 
to  the  assessor.  At  present  we  are  working  on  re¬ 
visions  to  the  computer  programmes  to  allow  for 
data  sorts  by  groups  of  dates  (i.e.  years)  and 
by  level  (in  highrise  developments)  or  building 
(in  townhouse  developments)  before  the  computations 
are  performed.  For  example,  this  would  allow  the 
assessor  to  specify  that  he  wanted  the  computations 
performed  ®nly  on  those  sales  which  occured  during 
a  stated  time  period.  Of  course,  as  time  goes  on, 
additional  flexibilities  can  be  incorporated  into 
the  system  as  required. 

Thus  the  assessor  will  have  any  number  of  Summary 
Sheets,  each  performed  on  a  different  sales  criter¬ 
ion,  that  he  feels  will  be  of  value  to  him  in  the 
completion  of  his  tasks. 
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VI  VALUATION  PROCESS 

(A)  INITIAL  VALUE 
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The  procedures  presented  in  the  previous  sections  of 
this  manual  have  been  a  series  of  processes  by  which 
the  assessor  can  have  available  to  him  in  a  logical 
form,  all  the  information  about  a  condominium  which 
is  necessary  for  him  to  make  his  assessment. 

Once  all  information  has  been  collected*  the  assessor 
has  the  responsibility  for  establishing,  on  the  basis 
of  the  available  data,  what  the  assessed  value  of 
each  unit  should  be. 


INFORMATION 

SOURCES’. 

The  basic  information  for  valuation  is  available  on 
Forms  1A  &  B  and  3A  &  B. 


ORGANIZATION: 


Start  with  the  smal 1 es t-bedroom  group  in  the  develop¬ 
ment.  Follow  the  sequence  described  below  for  all  the 
unit  types  within  that  bedroom  group.  Then  pass  on 
to  the  next-largest  bedroom  group,  follow  the  sequence, 
and  so  forth  until  every  bedroom  group  in  the  develop¬ 
ment  has  been  analyzed.  Within  each  bedroom  group, 
the  analysis  of  an  individual  unit  is  based  on  its 
comparisons  against  other  units  of  the  same  unit  type. 

FACTORS  TO  BE 
CONSIDERED: 

Form  3  will  list,  by  level  or  building,  all  units  of 
a  particular  unit  type.  The  sale  prices  of  the  units 
should  be  scanned  for  their  similarity.  If  the  prices 
for  units  in  a  unit  type  do  show  a  marked  similarity, 
as  is  likely  in  the  case  of  first  sales  in  new  develop¬ 
ments,  the  average  selling  price  may  be  taken  as  an 
initial  estimate.  Consult  the  appropriate  Form  4  to 
determine  the  similarity  sale  prices  of  units  in  a 
unit  type. 

If,  however,  there  are  differences  in  sale  price  within 
a  unit  type,  these  differences  must  be  explained.  One 
factor  very  likely  to  cause  variation  in  sale  price  is 
date  of  sale.  Examine  each  factor  in  turn,  and  if 
necessary  in  combination,  to  determine  if  the  price 
differences  can  be  explained  satisfactorily.  In  effect 
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what  the  assessor  is  doing  is  searching  for  sub-group- 
ings  of  comparable  sale  transactions.  Clearly  some 
logical  basis  for  any  sub-groupings  must  be  offered. 

If  the  logical  basis  for  price  variations  is  still 
not  evident,  the  assessor  must  continue  his  search 
for  distinguishing  criteria,  until  such  time  as  he 
can  account  to  himself  for  the  discrepancies.  This 
search  will  likely  be  aided  by  a  review  of  the  site 
plans  illustrated  on  the  Form  2 1 s  and  by  additional 
on-site  inspections.  Some  suggested  factors  to  look 
for  are: 

(1)  other  unit  characteristics,  not  previously 
noted  (e.g.  internal  alterations) 

(2)  level  of  unit  in  a  highrise  development 

(3)  building  in  a  town-house  development 

(4)  location  in  the  development  including  view. 

The  view  available  from  the  unit  may  be  found  to  be  a 
particularly  influential  factor  in  accounting  for 
discrepancies  in  the  prices  received  on  resale  of  units. 
Recently  some  developers  have  increased  the  list  price 
of  units  with  a  good  view. 

When  all  differences  in  sales  price  within  the  unit 
type  have  been  satisfactorily  expl a i ned, proceed  '  to 
examine  the  next  unit  type  in  the  bedroom  group.  Each 
time  one  returns  to  the  estimation  sequence,  one  should 
check  for  consistency  between  unit  types  of  the  bedroom 
group.  For  example,  one  usually  finds  that  units  of 
a  type  with  a  smaller  floor  area  should  sell  for  less 
than  units  of  a  type  with  a  larger  floor  area. 

Once  satisfied  that  consistency  has  been  maintained 
within  the  unit  type  and  within  the  bedroom  group, 
take  the  next-1 arges t-bedroom  group  and  re-enter  the 
initial  estimation  sequence. 
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COMPARISON 

PROCEDURE: 

COMPARE  WITH  FORM  4 


The  final  step  in  the  estimation  procedure  is  a 
comparison  of  the  initial  estimate  to  the  sales 
statistics  available  on  Form  4.  Compare  the  initial 
estimates  of  value  with  the  "range"  statistics  (1)  for 
the  bedroom  group  in  the  development,  (2)  for  the  same 
bedroom  group  in  a  comparable  development  (where  one 
can  be  identified),  and  (3)  for  the  same  bedroom  group 
in  the  municipality  as  a  whole. 

Presumably  the  estimates  for  any  individual  unit  or 
for  a  unit  type  taken  together  should  make  sense  when 
compared  to  the  "range"  statistics  for  the  higher  levels 
of  aggregation,  (i.e.  the  bedroom  group  within  the 
development  and  the  bedroom  group  within  the  municipality). 

9  If  the  estimates  do  not  conform,  re-enter  the  initial 

estimation  sequence,  and  search  for  reasons  why  the 
estimates  are  not  comparable. 

It  must  be  emphasized,  however,  that  any  statistics 
produced  in  the  Form  4  analysis  do  not,  of  themselves, 
produce  a  final  estimate  for  assessment  purposes.  They 
should  only  be  used  as  a  guide  for  comparative  purposes. 

Ultimately,  the  assessed  value  will  be  developed  solely 
as  a  result  of  the  assessor's  expert! se ,  aided  by  his 
specialized  knowledge  of  the  area. 


RECHECK: 


OVERVIEW  OF  THE  DEVELOPMENT  AS  A  WHOLE 

Having  gone  through  the  estimation  and  finalization 
procedure  for  each  bedroom  group  in  the  development 
separately,  the  assessor  should  step  back  and  take  a 
look  at  the  estimates  for  all  the  units  of  the  develop¬ 
ment  as  a  whole.  He  must  satisfy  himself  in  his  own 
mind  that  each  of  the  assessed  values  is  logical  when 
compared  to  the  whole  of  the  available  comparable 
sales  Tnf orma ti on . 
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RECHECKING  USING  COMPUTER  STATISTICAL  TECHNIQUE 


As  an  additional  recheck,  it  is  possible  to  produce 
value  estimates  by  running  a  series  of  computerized 
statistical  regression  analyses  on  the  sales  data 
produced  on  Form  3.  Such  a  check,  based  on  the 
variations  in  the  basic  unit  character i s ti cs  ,  would 
lend  statistical  weight  to  the  assessor's  value 
estimates.  The  Standards  Branch  will  perform  such 
analyses  on  request  if  the  situation  warrants  it. 
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FORM  5: 


Once  satisfied  that  all  the  factors  influencing  value 
have  been  considered  in  arriving  at  his  valuations,  and 
that  each  unit  is  assessed  at  its  market  value,  all 
that  remains  for  the  assessor  to  do  is  to  complete 
Form  5  -  the  Assessment  Summary  Form. 
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This  form  summarizes  the  assessments  placed  on  condominium 
suites  for  each  of  three  Assessment  Years.  The  form  must 
be  completed  floor  by  floor  or  building  by  building  for 
the  whole  development. 
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(A)  DEFINITION? 

AGREEMENT  OF  SALE 

A  contract  by  which  one  party  agrees  to  sell  and  another 
agrees  to  purchase.  Agreements  of  this  type  are  occasionally 

registered  under  The  Registry  Act.  A  caution  may  be  lodged  under 
The  Land  Titles  Act  claiming  an  interest  by  reason  of  an  agreement 
of  sale. 


BY-LAWS/  CONDOMINIUM 

Section  10  of  The  Condominium  Act  outlines  the  method  of 
altering  and  registering  the  by-laws  governing  condominiums. 


The  by-laws  of  the  corporation  specify  the  details  of 
government  and  administration.  The  by-laws  are  made  by  a  vote 
of  the  members  who  own  at  least  66  2/3%  of  the  property.  There 
are  nine  general  areas  within  which  the  corporation  may  make  by¬ 
laws.  These  include:  the  governing  and  management  of  the  property; 
the  maintenance  of  the  units  and  common  elements;  the  duties  of  the 
corporation  and  its  board.  The  basic  duty  of  the  corporation  is 
to  ensure  that  each  owner  complies  with  the  by-laws.  The  Act, 
therefore,  gives  it  the  power  to  enforce  its  by-laws  in  order  to 
adeguately  protect  the  owners. 


CAUTION 


A  warning. 


(1)  Cautions  are  registered  in  the  registry  office 

(a)  under  The  Devolution  of  Estates  Act  by  the 
Executor  or  Adm i n i s t ra t or  of  the  estate  of 
a  deceased  person  giving  notice  to  all  per¬ 
sons  concerned  that  it  may  be  necessary  to 
sell  the  real  property  of  the  deceased. 

(b)  under  The  Succession  Duty  Act  by  the  Treasurer 
of  Ontario  claiming  succession  duties  on  any 
real  property  belonging  to  the  estate  of  a 
deceased  person. 

(2)  A  caution  may  be  lodged  by  any  person  under  The  Land 

Titles  Act 

(a)  who  claims  any  interest  therein,  and 

(b)  by  the  Local  Master  of  Titles  where  a 
description  of  land  is  in  error. 


CERTIFICATE 


OF  CHARGE 


A 

of  a  charge 


certificate  issued  by  a  Land  Titles  Office  to  the  owner 
(mortgage)  against  registered  lands. 


DATE 


1/2/73 


PAGE  1  OF  1 0 


INDEX  No. 


V  1 1 -A--2 


Section 


1  Subject 


VII.  APPENDICES 


CA)  DEFINITIONS 


CHARGE 


In  property  law  ,  •'  a  charge  is  a  form  of  security  for  the 
payment  of  a  debt  or  the  performance  of  an  obligation.  Under  The 
Land  Titles  Act,  land  may  be  charged  by  the  registered  owner  with 
the  payment  of  any  principal  sum  of  money.  A  charge  is,  for  all 
practical  purposes,  the  same  as  a  mortgage  under  The  Registry  Act 
except  that  the  legal  title  remains  in  the  registered  owner. 

CONDOMINIUM  ACT  i 

To  be  effective  a  Condominium  Act  must  provide  the  following: 

a)  the  division  of  the  property  into  units  and  common  elements 

b)  the  provision  of  an  administrative  framework  to  enable  the 
owners  to  manage  the  property 

c)  a  method  of  transferring,  leasing,  or  mortgaging  each 
individual  unit,  with  its  interest  in  the  common  elements 

d)  an  effective  way  of  enforcing,  if  desired,  restrictions  on 
the  transfer  and  leasing  of  units 

e)  the  right  of  each  owner  to  have  his  interest  in  the  common 
elements  separately  taxed 

f)  an  effective  way  of  enforcing  payment  by  each  owner  of  his 
share  of  the  common  expenses 

g)  an  effective  means  of  handling  problems  of  destruction, 
termination  of  the  condominium  status,  expropriation, 
sale  and  obsolescence 

h)  provision  for  insurance,  taking  into  account  the  inter¬ 
dependence  of  the  owners  of  the  various  units  and  the 
possibility  of  conflicts  of  interest  in  the  event  of  fire 

i)  an  effective  means  of  adding  to  the  common  elements  and 
acguiring  other  assets  for  the  use  of  the  owners 

The  Condominium  Act  of  Ontario,  1967,  was  drawn  up  with 
the  above1 objectives  in  mind.  Generally,  The  Condominium  Act 
outlines  the  method  by  which  a  condominium  development  can  be 
commenced;  sets  out  the  reguirements  for  registration;  indicates 
the  form  the  condominium  will  take;and  gives  details  of  govern¬ 
ment  and  administration  procedures. 
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(A)  DEFINITIONS 

CONDOMINIUM  COMMON  ELEMENTS 

This  means  all  the  property  except  the  units. 

Generally  there  are  eight  elements  which  are  usually 
included  under  common  elements: 

a)  The  land  on  which  the  building  is  located; 

b)  The  foundations,  columns,  girders,  beams,  supports, 
main  walls,  roof,  halls,  corridors,  lobbies,  stairs, 
stairways,  fire  escapes  and  entrances  and  exits  of 
the  building; 

c)  The  basement,  yard,  gardens,  parking  areas  and  storage 
spaces  ; 

d)  The  premises  for  the  lodging  of  janitors  or  persons 
in  charge  of  thei  property; 

e)  Installations  of  central  services,  such  as  power,  light, 
gas,  hot  and  cold  water,  heating,  refrigeration,  air 
conditioning,  and  incinerating; 

f)  The  elevators,  tanks,  pumps,  motors,  fans,  compressors, 
ducts  and,  in  general,  all  apparatus  and  installations 
existing  for  common  use; 

g)  Such  community  and  commercial  facilities  as  may  be 
provided  for  in  the  documents  creating  the  condominium; 

h)  All  other  parts  of  the  property  necessary  or  convenient 
to  its  existence,  maintenance  and  safety,  or  normal  in 
common  use. 

Sections  7,  11,  and  14  of  The  Condominium  Act  respectively 
deal  with  specification,  use,  and  modification  of  common  elements. 

CONDOMINIUM  COMMON*':EXBENSES 

This  refers  to  the  expenses  involved  in  the  performance 
of  the  objects  and  duties  of  a  corporation  and  any  expenses 
specified  as  common  expenses  in  a  condominium  declaration. 

CONDOMINIUM  COMMON  INTERESTS 

This  means  the  interest  in  the  common  elements  which,  is 
attached  to,  or  appurtenant  to  ,a  condominium  unit.  . 

THE  CONDOMINIUM  CORPORATION 

The  management  of  the  property  and  common  interests  is 
undertaken  by  the  condominium  corporation,  which  is  automatically 
created  upon  the  registration  of  the  declaration  and  description. 
The  corporation  is  without  share  capital  and  its  members  are  the 
owners  of  the  units.  The  Corporations  Act  and  The  Corporations 
Information  Act  do  not  apply  to  the  condominium  corporation. 

The  affairs  of  the  corporation  are  managed  by  a  board  of  directors, 
usually  consisting  of  three  persons  for  a  period  of  three  years. 

The  object  of  the  corporation  is  to  control,  manage,  and 
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administer  the  common  property  for  the  benefit  of  all  the  owners. 
This  includes  the  duty  to  ensure  compliance  by  the  owners  with 
this  Act,  the  declaration  and  the  by-laws. 

The  corporation  has  the  right  to  own, acquire  and  dispose 
of  real  and  personal  property  for  the  use  and  enjoyment  of  the 
property  with  the  members  of  the  corporation  sharing  the  assets 
of  the  corporation  in  the  same  proportions  as  the  proportions  of 
their  common  interests. 

The  corporation  handles  the  financing  required  to  maintain 
and  repair  the  common  property  as  well  as  to  ensure  that  the 
building  is  adeauately  insured  against  fire  and  any  other  risks 
which  the  owners  deem  necessary.  The  Act  requires  the  corporation 
to  contract  for  insurance  rather  than  allow  owners  to  insure 
individually.  For  a  complete  list  of  the  rules  governing  the 
condominium  corporation  see  Section  9  (1-19)  of  the  Condominium 
Act . 

CONDOMINIUM  OWNER 

This  means  the  owner  or  owners  of  the  freehold  estate  or 
estates  in  a  unit  and  common  interest,  but  does  not  include  a 
mortgagee  unless  in  possession. 

CONDOMINIUM  UNIT 

This  refers  to  the  part  or  parts  of  the  land  included  in  the 
description  and  designated  as  a  unit  by  the  description.  It 
comprises  the  space  enclosed  by  its  boundaries  and  all  the  material 
parts  of  the  1-and  within  this  space  at  the  time  the  declaration  and 
description  are  registered. 

CO-OPERATIVE  HOUSING 

In  co-operative  housing  a  developer  forms  a  corporation  which 
holds  title  to  the  land  and  buildinq  and  each  tenant  owns  stock  in 
the  corporation  and  has  a  lease  to  an  apartment  in  the  building. 

Each  tenant  has  to  pay  his  share  of  the  mortgage  debt,  taxes, 
upkeep  and  corporate  expenses.  These  expenses  are  budgeted 
annually  and  divided  among  the  owners  in  proportion  to  the  number 
of  shares  of  stock  allocated  to  each  apartment. 

COVENANT 

An  agreement  creating  an  obligation  contained  in  a  deed. 

It  may  be  positive,  stipulating  the  performance  of  some  act,  or 
the  payment  of  money, or  negative  and  restrictive,  forbidding  the 
commission  of  some  act.  A  covenant  is  said  to  run  with  the  land 
when  it  touches  and  concerns  the  land  and  is  negative  in  character. 
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THE  DECLARATION 

The  declaration  states  the  major  terms  that  govern  the 

owners . 

(i)  According  to  Section  3(1)  of  the  Condominium  Act 
the  declaration 

must  contain: 

(a)  a  statement  of  intention  that  the  land  and  interests 
appurtenant  to  the  land  described  in  the  description 
be  governed  by  this  Act; 

(b)  the  consent  of  all  persons  having  registered  encum¬ 
brances  against  the  land  or  interests  appurtenant  to 
the  land  described  in  the  description; 

(c)  a  statement^  expressed  in  percentages,  of  the  pro¬ 
portions  of  the  common  interests; 

(d)  a  statement,  expressed  in  percentages  allocated  to 
the  units,  of  the  proportions  in  which  the  owners  are 
to  contribute  to  the  common  expenses;  and 

(e)  an  address  for  service. 

(ii)  The  declaration  may  according  to  Section  3(2)  contain 
provisions  concerning: 

(a)  a  specification  of  common  expenses; 

(b)  a  specification  of  any  parts  of  the  common  elements 
that  are  to  be  used  by  the  owners  of  one  or  more 
designated  units  and  not  by  all  the  owners; 

(c)  provisions  respecting  the  occupation  and  use  of  the 
units  and  common  elements; 

(d)  provisions  restricting  gifts,  leases  and  sales  of  the 
units  and  common  interests; 

(e)  a  specification  of  the  number,  qualification,  niomination, 
election,  term  of  office,  compensation  and  removal 

of  members  of  the  board,  and  the  meetings,  quorum, 
functions  and  officers  of  the  board; 

(f)  a  specification  of  duties  of  the  corporation  consistent 
with  its  objects; 

(g)  a  specification  of  the  majority  required  to  make  by-laws 
of  the  corporation; 

(h)  provisions  regulating  the  assessment  and  collection 
of  contributions  towards  the  common  expenses; 

(i)  a  specification  of  the.  majority  required  to  make 
substantial  changes  in  the  common  elements  and  the 
assets  of  the  corporation; 

( j )  a  specification  of  any  provision  requiring  the  corpora¬ 
tion  to  purchase  the  units  and  common  interests  of  any 
dissenters  after  a  substantial  addition,  alteration  or 
improvement  to  or  renovation  of  the  common  elements 

has  been  made  or  after  the  assets  of  the  corporation 
have  been  substantially  changed; 

(k)  a  specification  of  any  allocation  of  the  obligations 

to  repair  and  to  maintain  the  units  and  common  elements; 
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(l)  a  specification  of  the  percentage  of  substantial 
damage  to  the  buildings  and  a  specification  of  the 
majority  required  to  authorize  repairs  under  section 
1  7  : 

(m)  a  specification  of  the  majority  required  for  a  sale 
of  the  property  or  of  part  of  the  common  elements; 

(n)  a  specification  of  the  majority  required  for  the 
termination  of  the  government  of  the  property  by 
this  Act; 

(o)  any  other  matters  concerning  the;  property . 

DESCRIPTION 


DAT  E 


The  description  must  contain  the  structural  plans  of  the 
buildings;  diagrams  showing  the  shape  and  dimensions  of  each  unit 
and  the  approximate  location  of  each  unit  in  relation  to  the  other 
units;  and  a  certificate  of  a  surveyor  that  the  buildings  have 
been  constructed.  For  details  see  Section  4(1)  of  The  Condominium 
Act  below: 

(a)  a  plan  of  survey  showing  the  perimeter  of  the  horizontal 
surface  of  the  land  and  the  perimeter  of  the  buildings; 

(b)  structural  plans  of  the  buildings; 

(c)  a  specification  of  the  boundaries  of  each  unit  by 
reference  to  the  buildings; 

(d)  diagrams  showing  the  shape  and  dimensions  of  each  unit 
and  the  approximate  location  of  each  unit  in  relation 
to  the  other  units  and  the  buildings; 

(e)  a  certificate  of  a  surveyor  that  the  buildings  have 
been  constructed  and  that  the  diagrams  of  the  units 
are  substantially  accurate  and  substantially  in 
accordance  with  the  structural  plans;  and 

(f)  a  description  of  any  interests  appurtenant  to  the  land 
that  are  included  in  the  property. 

OWNERSHIP 


The  right  to  the  exclusive  enjoyment  of  a  thing.  Strictly, 
it  denotes  the  relation  between  a  person  and  any  right  that  is 
vested  in  him.  Ownership  is  either  obsolute  or  restricted.' 


Absolute  ownership  involves  the  right  of  free  as  well  as 
exclusive  enjoyment  including  the  right  of  using,  altering,  disposing 
of,  or  destroying  the  thing  owned.  Absolute  ownership  is  of 
indeterminate  duration.  Land  is  in  strictness  not  subject  to 
absolute  ownership  because  it  cannot  be  destroyed  and  because,  in 
theory,  all  land  is  ultimately  held  of  the  Crown. 


Restricted  ownership  is  ownership  limited  to  some  extent 
as  for  example  where  there  are  several  joint  owners,  or  a  life 
tenant,  or  where  the  property  is  charged  with  the,  payment  of  a  sum  of 
money  or  subject  to  an  easement.  Ownership  is  always  subject  to  the 
rule  that  a  man  must  so  use  his  property  as  not  to  injure  his  neighbour. 
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(A) 

DEFINITIONS 

MORTGAGE 

Derived  from  the  Norman  French  words  1 mort'  meaning  dead, 
and  'gage'  meaning  a  pledge.  Originally  a  pledge  under  which  the 
creditor  took  the  rents  and  profits  for  himself  so  that  it  was 
dead  or  profitless  to  the  debtor.  Under  The  Registry  Act,  it 
constitutes  a  conveyance  of  the  legal  title  to  the  land  by  the 
owner  (mortgagor)  as  a  form  of  security  for  the  payment  of  a 
sum  of  money  to  the  mortgagee  over  a  period  of  years,  the  owner 
retaining  possession  of  the  land  and  an  equity  of  redemption. 

After  the  mortgage  is  paid  off  an  instrument  is  registered  called 
a  'discharge  of  mortqage'  which  has  the  effect  of  re-conveying 
the  title  to  the  mortgagor. 

PROPERTY 

That  which  is  capable  of  ownership.  The  highest  right  a 
person  can  have  in  any  thing.  Property  is  divided  in  two  classes: 

(a)  Personal  Property,  and 

(b)  Real  Property. 

REGISTRAR  OF  DEEDS 

An  official  appointed  by  the  Lieutenant-Governor  in  Council 
under  The  Registry  Act  who  is  responsible  for  the  administration 
of  a  registry  office.  His  duties  include: 

(a)  administration  of  the  business  affairs  of  the  office 

(b)  accepting  instruments  affecting  land  within  the 
jurisdiction  of  his  office  for  registration 

(c)  maintenance  of  the  books. of  office  containing  the 
records  of  instruments  registered  in  his  office 

(d)  exhibiting  instruments  and  books  of  office  for  the 
inspection  of  the  general  public,  and 

(e)  furnishing  abstracts  and  copies  of  registered  instruments 
affecting  lands  in  his  division. 

REGISTRATION 

Setting  down  names,  facts,  i nstruments  ,. dates  ,  etc.  formally 
and  in  writing. 

(1)  Under  The  Registry  Act,  an  instrument  is  deemed  to  be 
registered  as  soon  as  the  same  is  delivered  either 
personally  or  by  post  to  and  received  at  the  registry 
office  during  the  official  office  hours  by  the 
registrar  or  some  officer  or  clerk  in  his  behalf. 

When  an  instrument  is  received  and  registered,  it  is 
stamped  by  the  registrar  with  the  date  and  time  it 
was  received  and  the  number. 
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REGISTRATION  CONT'D 

(2)  Under  the  Land  Titles  Act,  registration  is  complete 
when  an  instrument  is  entered  in  the  proper  register. 
The  particulars  of  registration  are  entered  on  the 
cface  of  an  instrument  and  signed  by  the  proper  Master 
of  Titles  and  the  time  of  receipt  of  the  instrument 
is  deeded  to  be  the  time  of  its  registration. 

REGISTRATION  OF  CONDOMINIUMS 


With  respect  to  registration  The  Condominium  Act  of  Ontario 
sets  out  the  following  provisions  in  Section  5  (1-4): 


(a)  (i)  sets  out  direction  to  every  Master  of  Titles  and 
every  Registrar  of  Deeds  in  whose  office  a 
declaration  and  description  is  registered  that  he 
keep  an  index  in  the  prescribed  form  which  is 
known  as  Condominium  Corporations  Index. 


( 1  i ) 


the  Master  or  Registrar,  whichever  is  the  case, 
shall  also  keep  a  register  in  the  prescribed 
form  which  is  known  as  the  Condominium  Register  . 


All  declarations,  descriptions,  by-laws,  notices 
of  termination  and  other  instruments  respecting 
land  governed  by  this  Act  shall  be  registered 
and  recorded  in  the  Register  in  accordance  with 
the  Act  and  the  regulations. 


(b)  Full  protection  for  the  exclusive  rights  of 

ownership  and  use  of  the  owner  of  a  described  unit 
and  an  undivided  interest  in  the  common  elements. 


SAMPLE  REGISTRATION  FORMS 


Form  8 

The  Condominium  Act,  1967 

CONDOMINIUM  CORPORA HONS  INDKX 
(Name  of  I  .a  nd  Titles  and/or  Registry  Division) 


Registration 
No.  of 
Declaration 

Date  of 
Registration 

Full  Name  of  Cor|x>ration 

Land 

(Note  whether  Registry  or 
Land  Titles) 

Consecutive  No. 

• 

(Name)  Condominium 
Corporation  No. 
etc. 

O.  Reg.  299/67,  Form  1. 


DAT  E 


1/2/73 
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REGISTRATION  OF 
CONDOMINIUMS 


Form  2 

I'he  Condom  ini  um  Art,  1007 
PROPF.R  1  Y  PAI«  KL  RF.GISTKR 


Pru|>ert  y 
Parcel 

- Condominium  Plan  No. 

Formerly 
Parcel - 

Recording  Instructions: 

(marginal 

notes) 

1.  Make  the  usual  entry  of  ownership,  description  of  land,  en¬ 
cumbrances,  etc.,  in  respect  of  the  property  and  the  owners  by 
whom  the  declaration  and  description  are  registered. 

2.  Make  an  entry  of  the  declaration  and  description,  giving  regis¬ 
tration  numbers  and  date  and  the  numbers  of  the  units  included 
in  the  condominium  pro|>erty. 

.1.  Make  an  entry  to  the  effect  that  subsequently  registered  instru¬ 
ments  dealing  with  the  common  elements  are  recorded  in  the 
Common  lilements  and  General  Index. 

4.  Re-enter  each  unit  in  the  previously  established  Unit  Register 
(Komi  5 )  on  the  registration  of  a  transfer  or  charge  of  one  or 
more  but  not  all  units  from  the  owner  by  whom  the  declaration 
and  description  were  registered. 

O.  Reg.  299/67,  Form  2. 


The  Condominium  Act,  1007 

CONSTITUTION  INDKX 
(Name  of  CoiKiomiuiiim  Corporation  ) 
(ldcntiiic.il  inn  of  eomlominiuin  plan) 


Registral  ion 

Rcgist  rat  ion 

N  il  lire  ol 

N  umber 

1  Vile 

1  list  i  iniieut 

Krill. ii 

u 

None:  This  index  is  to  be  used  exclusively  for  recording  the  declaration  and  description 
and  the  by-laws  of  the  condominium  corporation  and  amendments  thereto. 

0.  Keg.  299/67,  Form  3. 


Form  & 

The  Condominium  Act,  1067 
I’UOI’KRTY  ABSTRACT  INDKX 

- - CONDOMINIUM  PLAN  NO. - — 

ABSTRACT  INDKX  OK  PRIOR  I  I  I  LK 


Regis¬ 

tration 

No. 

Instrument 

Date  of 

1  nstrument 

Regis¬ 

tration 

Date 

Grantor 

Grantee 

Consider¬ 

ation 

etc. 

Land  and 
Remarks 

• 

Recording  Instructions: 

Here  re-abstract  the  certificate  of  title  under  The  Certification  of  Titles  Act  and  all 
registered  instruments  mentioned  in  Schedules  B  and  C  thereof,  the  declaration  and 
description  and  all  intervening  registrations. 


DAT  l 


]/2/13 
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(A)  DEFINITIONS 


TAXATION,  CONDOMINIUMS 

With  respect  to  taxation.  Section  7(11)  of  The  Condominium 
Act  states  that: 


for  the  purpose  of  municipal  assessment  and  taxation,  each 
unit  and  common  interest  constitute  a  parcel  and  the 
common  elements  do  not  constitute  a  parcel. 


This  section  provides  a  modification  from  established 
patterns  of  municipal  taxation.  The  corporation  is  not  liable 
for  the  payment  of  any  tax  and  the  common  property  is  not  subject 
to  any  lien,  sale  or  other  process  in  respect  of  unpaid  taxes. 
The  res  pons i b i 1 i ty  for  taxes  is  solely  that  of  the  owners  of 
the  units  and  common  interests. 


Instead  of  a  claim  against  the  common  elements,  the 
Act  gives  a  claim  against  all  the  units  and  all  the  common 
interests  declared  therewith. 


TRANSFER 

The  passage  of  a  right  from  one  person  to  another.  Under 
The  Land  Titles  Act  when  an  owner  desires  to  sell  either  all  or 
part  of  his  property  to  another  he  executes  an  instrument  which 
is  known  as  a  transfer.  When  the  transfer  is  presented  to  the 
proper  Master  of  Titles  for  registration  it  has  the  effect  of 
authorizing  the  Master  to  change  the  entry  of  ownership  in  the 
parcel  register  accordingly.  Registration  is  not  complete 
until  the  transfer  is  entered  on  the  parcel  register.  See 
Registration. 
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SUBJECT: 

(B)  CODING  PROCEDURE 

This  is  an  outline  of  the  coding  procedure  to  be  used  when 
completing  Form  3C  ,  the  Condominium  Sales  Analysis  Coding 
Sheet.  Each  line  on  the  coding  sheet,  and  therefore  each 
computer  card, refers  to  one  condominium  unit.  In  addition, 
code  only  one  unit  type  on  any  one  coding  sheet.  The  computer 
files  are  set  up  on  the  unit- type  basis,  so  having  only  one 
unit-type  on  a  coding  sheet  will  facilitate  organization 
of  the  computer  files.  Right  justify  all  variable  fields 
including  those  for  Assessment  Roll  Number. 

1.  COUNTY  AND/OR  REGION  CODES 

The  codes  to  be  used  for  this  purpose  are  those  specified 
in  the  Data  Collection  Code  Book  Updates  for  these  codes 
are  available  on  an  annual  basis  from  Statistics  Canada 
and  are  referred  to  as  the  Standard  Geographical  Classific¬ 
ation  (Ontario)  . 

2.  MUNICIPALITY  CODES 

The  codes,  like  the  county  or  region  codes  referred  to  above, 
are  found  in  the  Data  Collection  Code  Book  and  are  also  up¬ 
dated  annually,  where  necessary,  by  Statistics  Canada. 

3,4,5  ASSESSMENT  ROLL  NUMBER 

Code  according  to  procedure  locally  current.  Allowance  has 
been  made  for  future  expansion  for  greater  precision.  In  the 
meantime  left  justify.  Note  that  on  the  Coding  Sheet  3C ,  the 
field  for  Roll  Number  has  been  subdivided  into  three  fields 
of  six  digits  each.  This  is  solely  to  facilitate  computer 
handling.  It  is  not  implied  that  the  sub-portions  of  Roll 
Number  need  conform  to  the  variable  fields  on  the  Coding 
Sheet;  Left  justify  within  the  entire  18  digit  field  ignoring 
the  subdivision  of  the  field  into  three  portions. 

6.  CONDOMINIUM  NUMBER 

Code  the  condominium  registration  number  assigned  to  the 
development  in  question  by  the  Land  Titles  or  Registry 
Office.  In  those  cases  where  both  land  registration  systems 
occur  within  the  same  municipality,  some  type  of  "dummy" 
numbering  system  for  those  developments  registered  under  the 
less  frequently  used  system  may  have  to  be  devised.  For 
example,  an  artificial  increment  of  500  could  be  applied  to 
each  development  registered  under  the  subordinate  system. 


DATE 


U1WL 


page 


1 


OF 


8 


INDEX  No. 


Vil  -  B  -  2 


Section 


VII  APPENDICES 


|  Subject 


(B)  CODING  PROCEDURE 


7.  CONDOMINIUM  TYPE 

Condominium  developments  may  be  categorized  as  townhouse 
or  apartment  structures,  and  as  purpose-built  or  converted 
(from  rental)  developments.  In  addition,  at  least  one 
instance  of  an  apartment  structure  wherein  each  unit  occupied 
two  storeys  has  been  encountered.  Use  the  following  codes 
to  identify  condominium  type 


.iTJTe 


Code 


Townhouse  s 
T  ownhous  e , 
Apartment , 

Apartment , 

Apartment , 

Apartment , 


Purpose-Built  .  .  .  .  .  . 
Conversion  .  .  .  .  .  .  . 


1 1 

12 


**  1  ^  1  1  ®  °  ®  o  «  ©  o 

Purpose-Built,  one-storey 

units 

Conversion,  one-storey 

units 

Purpose-Built,  two-storey 

units 

Conversion,  two-storey 

units 


21 


22 


31 


32 


Of  course, .many  types  of  hybrid  developments  are  possible. 

he  potential  combinations  of  townhouse  and  apartment  features 
e.g.  pr i va te/ common  access  ways,  stacking  of  units,  multiple- 
storey  units,  presence/absence  of  elevators,  and  so  forth  - 
are  numerous.  Where  the  above  mentioned  type  codes  are  not 
sufficiently  definitive  to  describe  adequately  a  given  devel¬ 
opment,  new  codes  will  have  to  be  devised,  and  an  up-date  to 
the  manual  published.  Any  suggestions  for  new  codes  will  be 
appreci ated  . 

8.  UNIT  NUMBER 

Code  the  Unit  Number  as  described  in  the  Registered  Plans 
°L?he  condominium  development  filed  at  the'Land  Registration 
office.  ^  (See  page  VII-A-4  of  this  manual  for  the  definition 
of  a  unit)  There  have  been  instances  of  two  (or  more)  units 
owned  by  the  same  party  being  combined  by  means  of  the  re- 
mova  1  of  the  separating  walls.  Normally,  in  such  cases, 
a  revision  to  the  registered  plans  will  be  filed  at  the 

registration  office,  and  a  new  distinguishing  unit  number 
assi gned . 
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9.  SUITE  NUMBER 

The  suite  number  for  a  condominium  unit  reflects  the  mailing 
address  assigned  to  that  unit.  In  the  case  of  apartment 
developments,  the  coding  is  straight  forward  in  that  the  "apart¬ 
ment  number"  appearing  on  the  door  of  the  unit  is  used  for 
the  suite  number.  In  some  high-rise  developments,  more  than 
one  building  (and  therefore  more  than  ©ne  street  address) 
is  registered  under  the  same  condominium  number.  In  such 
cases,  the  field  for  Bldg,  (variable  11  on  Form  3C)  will  have 
to  be  used  to  distinguish  between  two  or  more  units  with  the 
same  suite  number. 


The  mailing  addresses  for  townhouse  developments  can  be  much 
more  complicated.  At  least  five  possibilities  can  be  recog¬ 
nized: 

(i)  each  unit  has  a  unique  street  address  on  one  street* 
Simply  code  that  individual  street  address  in  the 
suite  number  field 


Example:  #22,  24,  25  etc. 

Computer  Pathway 


SUITE 

NO. 

I34 

35 

36 

1 

2 

2 

2 

4 

2 

5 
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(B)  CODING  PROCEDURE 

9,  SUITE  NUMBER: (CQNT"D) 


(il)  each  unit  has  a  unique  street  address  on  i ts  street 
but  the  development  fronts  on  more  than  one  street  ’ 
for  mailing  address  purposes.  Use  the  first  digit 
of  the  suite  number  field  to  distinguish  between 
the . streets  (in  alphabetical  order)  and  the  remaining 


Exampl e :  #69  ,  71 ,  etc . 

Condominium  Court 

#850,  852  etc. 
Taxation  Square 


o  n 

the 

yj 

6 

2 

CO 

P4 

35 

36 

1 

0 

6 

9 

1 

0 

7 

1 

2 

8 

5 

0 

2 

8 

5 

2 

(iii)  all  the  units  on  the  development  have  a  common 
street  address  (e.g.  150  Main  St.)  and  suite 
numbers  have  been  assigned  to  the  individual  units 
(this  situation  resembles  the  normal  one-building 
apartment  situation)  .simply  use  the  suite  number 
as  it  appears  on  the  door  of  each  unit. 


Example: 


Sui te  #1,2,3  etc  . 
180  Pandora  Place 


SUITE 

34 

35 

36 

3; 

l 

2 

3I 
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VII  APPENDICES 

(B)  CODING  PROCEDURES 

9.  SUITE  NUMBER  (CONT'U.) 

(iv)  there  may  be  a  number  of  different  street  addresses 
on  the  same  streets  but  each  street  address  refers 
to  more  than  me  unit.  As  in  (iii),  above,  each  unit 
has  a  unique  suite  number  within  the  common  street 
address.  Use  the  first  digit  of  the  field  to  desig¬ 
nate  the  different  street  addresses  (in  ascending^ 
order ) ,  and  use  the  remaining  3  digits  to  code  the 
suite  number  within  the  common  address  grouping. 


i  £  6 

Example:  Suite  #20,21 
20 , Townhouse 


Suite  #65,66 
40  Townhouse 


(v)  there  are  a  number  of 

but  on  different  streets.  Suite  numbers  are  assigned 
within  each  common  grouping:  Use  the  first  digit  of  the 
field  to  designate  the  street  (in  alphabetical  order), 
the  second  digit  to  differentiate  between  common 
address  groupings  on  a  street  (in  ascending  order), 
and  within  the  common  street  address  grouping. 


etc . 

Crescent 


etc . 

Crescent 


m 


34 

35 

36 

12 

1 

0 

2 

of 

1 

0 

2 

1 

2 

0 

6 

5 

2 

0 

6 

6 

common  street  address  arouDinas 


Example:  Suite  #20,21  etc. 

Ontario  Street 

Suite  #10,11  etc . 
150  Ontario  Street 

Sui te  #31  ,32  etc . 

16  Valuation  Square 

Suite  #10,11  etc. 

24  Valuation  Square 


ms 

t  © 

3  2 

V) 


34 

35 

36 

3; 

1 

1 

2 

£ 

1 

1 

2 

1 

1 

2 

1 

0 

1 

2 

1 

1 

2 

1 

3 

1 

2 

1 

3 

2 

2 

2 

5 

3 

2 

2 

5 

4 
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9.  SUITE  NUMBER  (CONT'D) 

Clearly,  for  each  condominium  development  a  sheet  indicating  which 
suite  number  coding  system  is  in  use  will  have  to  be  kept. 

10.  NUMBER  OF  BEDROOMS 

The  number  of  bedrooms  in  the  unit  is  coded  in  this  field.  Usually 
the  number  of  bedrooms  as  defined  by  the  developer  is  sa t i sf actory . 

11.  BUILDING 

In  this  field  code  the  building  number  as  shown  on  the  appropriate 
municipal  planning  board's  plans  of  the  development  (if  available). 
Cha rac t er i s t i ca 1 1 y ,  separate  buildings  (or  rows)  are  distinguished 
for  townhouse  developments,  although  it  is  possible  to  have  more 
than  one  building  in  an  apartment  condominium.  Where  only  one 
building  occurs,  code  zero.  If  no  building  numbers  are  available 
we  suggest  numbering  starting  SE  corner  and  going  clockwise.  Note 
that  alphabetic  or  alphanumeric  building  codes  must  be  converted 
to  numeric  values  to  facilitate  computer  sorts. 

12.  LEVEL 

The  Registered  Plans  for  a  development  will  indicate  on  which  level 
a  particular  unit  is  located.  Always  code  the  level  of  a  unit  for 
apartment  developments.  Some  "stacked"  town-house  developments 
will  also  require  that  the  level  code  be  filled -in.  In  cases  where 
only  one  level  exists,  code  zero. 

13.  FLOOR  AREA 

In  this  field  code  the  floor  area  of  the  unit  as  calculated  using 
standard  assessment  practices.  Naturally  not  every  unit  can  be 
measured  individually  but  care  must  be  taken  to  check  over  the 
registered  plans  of  the  development,  for  in  some  cases  units  which 
the  developer  indicates  as  being  of  the  same  type  in  fact  do  not 
have  identical  or  even  comparable  floor  areas. 

14.  ATTACHED/SEMI-DETACHED 

Code  zero  for  both  apartment  units  and  for  attached  town-house  units. 
Code  one  (1)  only  for  semi-detached  town-house  units. 
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15. 

NUMBER  OF  BATHROOMS 

Code  1.0,  1.5,  2.0,  etc.  for  one  full,  one  full  and  one  half 
bathroom,  and  two  full  bathrooms,  etc.  Bathrooms,-  full  and 
half,  are  defined  as  in  standard  assessment  practice. 

16.  FIRST  SALE  PRICE 

In  this  field  code  the  full  sale  price  reviewed  by  the  vendor 
for  the  unit  adjusted  for  any  chattels  which  may  have  been  in¬ 
cluded  in  the  s  a  fe  p  r i c  e  .  Note  that  on  the  alternative  Form 
3 C 2  separate  fields  for  full  sale  price  and  chattels  adjustment 
are  provided.  At  this  point  do  not  adjust  for  financing. 
Include  only  those  sales  which  may  be  considered  as  valid  sales 
and  round  to  the  nearest  whole  dollar. 

17.  FIRST  SALE  DATE 


In  this  field  the  first  two  digits  are  reserved  for  the  month, 
and  the  remaining  two  digits  for  the  year  in  which  the  sale 
transaction  occurred.  Note  that  the  date  to  be  coded  in  this 
field  is  that  of  the  actual  closing  of  the  sale  agreement 
and  transfer  of  title  to  the  unit. 


18.  SECOND  SALE  PRICE 


Code  as  for  the  first  sale  price  (Section  (16),  above)  except, 
of  course, that  the  details  refer  to  the  second  sale  transaction. 


19.  SECOND  SALE  DATE 


The  coding  procedure  used  for  this  field  is  the  same  as  that  for 
First  Sale  Date  (Section  (17),  above). 

20.  THIRD  SALE  PRICE 


Coding  for  this  field  will  follow  the  outline  for  First  Sale 
Price  (Section  (16), above). 

21 .'  THIRD  SALE  DATE 


Code  the  month  and  year  for  the  third  valid  transfer  transaction 
in  a  manner  parallel  to  that  for  the  first  sale  date.  (Section 
(17),  above) . 
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(B)  CODING  PROCEDURES 

21  .  CONDOMINIUM  TYPE  CONT  1  D 


It  will  be  noted  that  while  the  dates  recorded  on  Form  3C  are 
the  month  and  year  of  a  particular  transaction,  the  dates 
have  been  converted  to  a  numeric  value  on  the  Sales  Analysis 
Summary  form  (Form  4).  The  numeric  value  applied  to  the  month 
of  January  1  968  is  "one;1  and  there  is  an  increment  of  one  for  each 
succeeding  month  after  January  1968.  An  abbreviated  version  of 
the  conversion  table  is  as  follows: 


January  1  968  . 1 

July  1968... . 7 

January  1  969  . .13 

July  1979 . 19 

January  1  970 . 25 

July  1970 . 31 

January  1971 . 37 

July  1971 . 43 

January  1  972.. .  49 

July  1  972. . 55 

January  1  973.. .  61 

and  so  forth 


GENERAL  COMMENTS 


It  will  also  be  noted  that  the  continuing  usefulness  of  the 
computer  coding  sheet  illustrated  in  Form  3C  is  limited  by  its 
reference  to  only  three  sales.  By  June  of  1972  third  sales 
were  occurring  in  several  of  the  earliest-registered  condominiums 
and  there  is  every  reason  to  believe  that  fourth  sales  are  by 
now  beginning  to  appear.  The  purpose  of  Form  3C  is  to  allow 
regional  offices^'f  they  wish  to  do  so,  to  get  the  essential 
sales  information  for  at  least  3  sales  into  a  computer-readable 
format  as  quickly  as  possible.  A  dynamic  system  capable  of 
handling  even  more  sales  information  on  a  continuous  up-date 
basis  is  presently  being  developed.  Examples  of  the  tentative 
input  coding  sheets  are  included  for  your  reference.  Information 
coded  using  the  format  on  these  sheets  would  allow  for  the  com¬ 
puter  printout-  of  not  only  the  Lists  of  Sales  Information  and 
the  Sales  Analysis  Summary  form,  but  also  the  Condominium  Sales 
Record  Forms  (3A  and  3B  or  their  alternative  forms). 
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Reduced  copies  {8%  x  11)  of  all  condominium  valuation 
forms  are  included  in  this  appendix.lt  should  be  noted 
that  alternative  versions  of  these  forms  may  at  some 
future  time  be  issued.  Included  herein  is  an  alternative 
to  the  standard  Forms  3A$3B.  As  well,  two  modified 
computer  input  forms  are  suggested  as  possible  replace¬ 
ments  for  Form  3C.  In  no  way  do  these  substitute  versions 
for  standard  forms  change  the  type  of  input  which  the 
condominium  valuation  system  requires.  They  are  merely 
another  way  of  recording  the  same  information  and  may 
suit  certain  offices  better  than  those  reviewed  in  this 
manual . 


DATE 


_ U2J.11 


|  PAGE  i  ~F  ill 


VII 


C  -  2 


CONDOMINIUM  FILE  CHECKLIST 


FROM  DEVELOPER: 
BROCHUR  E(S) 
PRICE  LIST(S) 

□  DATE  - 


□  □ 

2. 

|  |  DATE  _ __ 


|~~j  DATE 


4. 

|~~|  DATE 


FROM  LAND  TITLES: 


DECLARATION 

BYLAWS 

PLANS 


□ 


□ 


REGIONAL  OFFICE: 

INSPECTIONS 

1.  DATE 

2.  DATE 

3.  DATE 

4.  DATE 

5.  DATE 


□ 


2. 


□ 


□  □ 


ASSESSOR, 

ASSESSOR. 

ASSESSOR 

ASSESSOR 

ASSESSOR 


SALES  UPDATE  TO: 

1.  DATE 
4,  DATE. 
7.  DATE 
10.  DATE 


2.  DATE  _________  3  DATE 

5.  DATE  ___________  6.  DATE 

8.  DATE  _ _ 9  DATE 

II.  DATE  _________  12.  DATE. 


CALCULATIONS: 


1  DATE 

NAME 

2  DATE 

NAME 

3  DATE _  NAME 

4  DATE -  NAME 

5.  DATE - NAME. 


ASSESSMENTS: 


D  AT  F 

A  SSFSSOR 

D  ATT 

A  A AF  A AOR 

DAT  F 

AAAFAAOR 

n  A  T  F 

AAAFAADB 

D  AT  F 

AAAFAAOR 
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CONDOMINIUM  NO  BUILDING 

CONDOMINIUM  ASSESSMENT  SUMMARY  0R 

CONDOMINIUM  TYPE  ...  FI  n«R 

YEAR  =  YEAR  T  YFAR 
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FINANCING  DETAILS 

SECOND  6sl  0  R  T  G  A  G  E 

COMMENTS 
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AM 
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1  NT. 
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AMOUNT 

FIRST  MORTGAGE 
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INT. 

AMOUNT 
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